NECTORC

®

Poccuiickas ®@enepauus
Hosropoackasi 00J1acThb

IlecToBCcKMH paiioH
AMUHUCTPALIUSA BOI'OCJIOBCKOI'O CEJIBCKOI'O ITIOCEJIEHUA

ITOCTAHOBJIEHHUE

ot Ne
1. borocioBo

OO0 yTBepXI€HUU AIMUHUCTPATUBHOTO
periaMeHTa MPEeaOCTaBICHUSI MyHULIU-
MAJIBHOM yCIYTU «Y CTAHOBIICHUE CEPBU-
TyTa B OTHOIIIEHUH 3€METBHOIO Y4acTKa,
HaXOJAIIETOCS B MYHHIUITAIIBHON
COOCTBEHHOCTH»

B cootBercTBUM ¢ henepanbHbiMU 3akoHaMU OT 6 okTs0pst 2003 roma Nel31-
D3  «O6 oO0mmxX MNPUHIUIIAX OpPTraHU3alMd MECTHOTO CaMOYIpaBJiCHUS B
Poccuiickoit @eneparuny», ot 27 utonsg 2010 romga Ne 210-®3 «O6 opranuzainuu
MPEAOCTABIEHUS TOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYr», YCTaBOM

BorocnoBckoro ceabckoro rmoceiaeHus
ITOCTAHOBJIAILO:

1.YTBepauTe npumaraeMbelii aAMUHUCTPATUBHBIN PETJIAMEHT MTPENOCTABICHUS
MYHUIUOATBHOM YCIYTU «YCTAaHOBJICHHE CEPBUTYTAa B OTHOLUEHUU 3E€MEIBLHOTO
y4acTKa, HaXOASAIIErocsi B MyHULIUMIIAIbHON COOCTBEHHOCTHY.

2.1lpu3HaTh yTPAaTUBIIMM CUJTY TOCTAHOBJIEHHE a[IMUHUCTPALIUN CEJIBCKOTO
nocesieHust oT 18.07.2016 Ne 71 «O6 yTBep)AeHUN aJIMUHHCTPATUBHOIO
perjiaMeHTa NpeOCTaBICHUS MyHUIIMIAIBHON YCIYTH «Y CTAaHOBJIEHUE CEPBU-
TyTa B OTHOLIEHUH 3€MEJIBHOTO YYacTKa, HAaXOIALIErocss B MYHULMIIAJIbHOM
COOCTBEHHOCTI»

3.0my6nuKoBaTh TOCTAHOBIIGHWE B MyHHUIMNanbHOU «HHDOpMarmoHHBIN
BECTHUK BOrocioBCKOro cenbcKoro MoceneHus» M pa3MecTUTh Ha OUIUAIBHOM
caiite AIMHUHUCTpauu BorocioBCKOro cebCKOro MOCeIeHuUs.

I'maBa nocesieHus H.b.Cnennéa
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AIMNHUCTPATUBHBIN PETJIAMEHT
110 ITIPEJOCTABJIEHWIO MYHUNINITAJIBHON YCJIYI'U
«YCTAHOBJIEHUE CEPBUTYTA B OTHOIEHWN 3EMEJIBHOI'O
YYHACTKA, HAX%[[}I EI'OCA B MYHUIIUITAJIBHOUN
OBCTBEHHOCTW»

|. OBLIUE TTOJIOXEHUA

1.1. IIpeamer peryJimpoBaHusi perjiaMeHTa

Hacrosnmii agMUHHACTPAaTUBHBIN PETJIAMEHT YCTAaHABIIMBACT CPOKH, COCTAB
U MIOCJIEZIOBATEIBHOCTh aIMUHUCTPATUBHBIX MpoLeRyp (AeMCTBUI) HANMEHOBAaHHUE
OMCY B npouecce yCTaHOBJIEHUSI CEPBUTYTAa B OTHOLIEHUH 3EMENBHOTO y4acTKa,
HaXOJAIIErocs B MYHULHUIAJbHON COOCTBEHHOCTH  (Jajiee — MyHUUUIIAJIbHAs
yCiyra).

Hacrosiimmii agMAHHCTPAaTUBHBIN PETJIAMEHT TAKKE YCTAHABIIMBAET MOPSIIOK
B3aUMOJICUCTBUSL MEXKAY CTPYKTYPHBIMH THOJpasaeieHUus MU Aomunucmpayuei
bococnosckoeo cenvckoeo nocenenus (nanee — YIOJIHOMOYEHHBIM OpraH), UX
JOJDKHOCTHBIMH ~ JIMIIAMM, B3aUMOJEWUCTBUS  YIIOJHOMOYEHHOTO OpraHa ¢
buznyecKkuMu 17} IOPUINYECKIMHU JULAMH,
C 3asBUTEJISIMU [IPU IIPETOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

1.2. Kpyr 3asiBurteJiei

1.2.1. 3asgBuTENnsIMM MYHHUIMNAIBHON YCIYTdM, YKa3aHHOW B HACTOSILEM
aJIMUHUCTPATUBHOM pPETJIaMEHTE (J1ajiee - 3asBUTENb), SBIAIOTCS (PU3NYECKUE U
IOpUJMYECKUE JMla (32 HCKIIOYEHHEM TOCYJapCTBEHHBIX OPraHoB M UX
TEPPUTOPUATHHBIX OPraHOB, OPraHOB I'OCYIAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB
U HUX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS),
YKEJAIOIINE UCIIOJIH30BaTh 3€MEJIbHBIC YUYACTKHU, HAXO/ISIIETOCS B MyHUIIUTTATBLHOM
COOCTBEHHOCTH WM  TOCYJAapCTBEHHAs COOCTBEHHOCTh Ha  KOTOpBIM HeE
pasrpaHuueHa (Jajaee — 3eMeJIbHbIC YYaCTKH ), Ha YCJIOBUSX CEPBUTYTA JIJIs LIETICH:

pa3MeleHus JIMHEHHBIX OOBEKTOB, COOPYKEHUU CBS3HM, CIEHHAIbHBIX
WH(OOPMAITMOHHBIX 3HAKOB M 3alIUTHBIX COOPYKEHUH, HE TMPENSITCTBYIOIMINX
Pa3pEIICHHOMY HCIOJIb30BAHUIO 3€MEJIBHOTO YUaCTKa;

MIPOBENICHUS U3BICKATEIBCKUX padoT;

BeJIeHUs paboT, CBA3aHHBIX C MOJH30BAHUEM HEJIPAMHU.

1.2.2. C 3agBieHueM O MPEIOCTABICHUN MYHHIIMNIAJIBLHOM YCIYTH BIIPABE
oOpaTUThCS JHIlA, UMEIONTUE TAaKOe MPaBO B COOTBETCTBUHU C 3aKOHOJIATEIHLCTBOM
Poccuiickoit deneparuu mubo B CHly HaJelICHHUS WX 3asSBUTEISIMU B TOPSJIKE,
YCTAaHOBJICHHOM 3aKOHO1aTECJILCTBOM Poccuiickoi QOenepauuu,
COOTBETCTBYIOIIMMU MTOJTHOMOYHUSIMHU.

1.3. TpeOoBanuss K NOPSAAKY HMH(OPMHPOBAHHUS O NPEAOCTABJICHUH
MYHUIMIIAJIBbHOH YCJIYTH

1.3.1. Uudopmaruss 0 mopsjke MpeaoCTaBICHUS] MYHULIUNAIBHOW yCIyTH
MPEIOCTABIISACTCA:



1) mocpeactBoMm pa3menieHuss uHGOpMalMUd, B TOM YHCIE€ O MeCTe
HaxoXxJaeHus, rpaduke (pexume) padoThl YIOJTHOMOYEHHOTO OpraHa, €ro
CTPYKTYpHbIX nonpazaeneHuil: 174540, Poccuiickas Denepauus, HoBropoackas
obnactb, IlecToBckMil MyHUIIMNAIBHBIA paiioH, borociaoBckoe cenbckoe
nocenenue, a.borocnoso, yin.Coerckas 1.6

['paduik paboThl YIOJTHOMOUYEHHOTO OpraHa:

[IOHEIEIbHUK: 8.00-17.00
BTOPHUK: 8.00-17.00
cpena: 8.00-17.00
YEeTBEPr: 8.00-17.00
IISITHULIA: 8.00-17.00
cybo0ora: BBIXOJHOU
BOCKpECEHBE: BBIXOJHOM
npeAnpa3IHUYHbIE THU: 8.00-16.00
nepepsiB Ha 00€T: 12.00-13.00

Ha OQUIMAIBLHOM caiiTe YTOJIHOMOUYEHHOr0 OpraHa B HH(GOPMAIMOHHO-
TeJeKOMMyHUKalMoHHoOM cetn «MuTepHer» (manee — cerb «MHTepHET»
bogoslovo.adm-pestovo.ru) ;

B (emepanbHON rocyaapcTBeHHON HHGOpMaMOHHON cucteMme «EauHbIi
nopTajg  TOCYJAPCTBEHHBIX M MYHHIMOAIBHBIX  yCayr  ((QyHKUHIA)»
(manmee - eaunsli  moptan)  http:/www.gosuslugi.ruy,  denepanbHON
rocygapctBeHHo  uH(popmanmoHHoi — cucreMe — «DenepanbHbld  peecTp
roCyJapCTBEHHBIX U MYHUIIMNAIBHBIX ycIyr (QyHKUM)» (nanee — denepanbHbINA
peectp) frgu.gosuslugi.ru ;

B PETHOHAIIBHOW TOCYyJIapCTBEHHON HH(popMannoHHOW cucteme «llopran
rOCyJapCTBEHHBIX U MYHUITUNANBHBIX yCIyT (hyHkuil) HoBropoackoit o6mactu
(mamee - permoHaNbHBIA mopTan) http://uslugi.novreg.ru; peruoHaIbHOMN
roCyJapCTBEHHOW HH(pOpMAIMOHHON cHucTeMe «PeecTp TrocymapCcTBEHHBIX U
MYHUIIUNATBHBIX ~ ycIyr  (QyHKOMi)» (mamee — PpEeruoOHANbHBIA — PEECTp)
mgu@novreg.ru ;

Ha MH()OPMAIIMOHHBIX CTEHIAX B MOMEUICHUSIX Y IOJTHOMOYEHHOTO OPTraHa;

B MHOrO()yHKIHMOHAJIBHBIX LIEHTPAaX IMPEJOCTaBIECHUS TIOCYIapCTBEHHBIX
U MyHUUUNaIbHbIX ycnyr (naimee — MOILI). Iloutoswii agpec MO®ILI: 174510
r.IlecroBo yin. bopoBuuckas n. 92

Tenedon/dakc: 8(81669)5-62-31; 8 (81669)5-71-04.

azpec JIEKTPOHHOU mouTel MOLI:

I'padux mpuema rpaxmnan:

MOHEIEITbHUK: 8.30-14.30
BTOPHUK: 8.30-17.30
cpena: 8.30-17.30
YETBEPT: 10.00-17.30
ISATHHIA: 8.30-17.30
cyobora: 9.00-15.00
BOCKPECEHbBE: BBIXOJJHOM

npeAnpa3IHUYHbIE THU: 8.30-16.30.


http://www.gosuslugi.ru/

2) mno HoMepy TenedoHa IS CIOPABOK  JOJDKHOCTHBIM  JIMIIOM
YOIHOMOYEHHOTO OpraHa, ero CTPyKTYPHBIX nojipasaenenuit 8(816-69)533-21;

1.3.2. Ha wuHpOpMalMOHHBIX CTEHJIAX YTOJHOMOUYEHHOIO OpraHa, ero
CTPYKTYPHBIX TOJpa3JeieHuii, Ha OQUIHUATBLHOM caiTe YIOJIHOMOYEHHOIO
oprana B cetu «MHTepHeT», B (eneparbHOM peecTpe, B peTHOHAIBHOM peecTpe
pasmMemmaercs nHpopmaIus:

1) Mecro  HaxOXAEHHUA, TOYTOBBIM  aapec, Tpaduk  pabOTHI
YTOTHOMOYEHHOTO OpPTaHa, €ro CTPYKTYPHBIX MOAPa3ICICHHUIA;

2) Homepa TenedoHOB, MO KOTOPHIM OCYIIECTBISETCS HHPOPMUPOBAHUE TIO
BOMpPOCaM TMPEJOCTaBICHUS MYHUIIMIAIBHON YCIYrH, B TOM YHCIE HOMEp
TenedoHa-aBTOMH(POPMATOPA;

3) TEeKCT aJIMUHUCTPATUBHOIO pEIrIaMeHTa, B TOM 4YHUCJIE MOPSIOK
00KaJIOBaHMS PEIICHUH © JelcTBUM (0e31elCTBUS) JTOKHOCTHBIX  JIHII,
MPEIOCTABISAIONIUX MYHUIIUTIAIBHYIO YCIYTY;

4) MopsAOK MOTyYEHUs KOHCYIbTAIuM (CIPaBOK).

1.3.3. Ha enuHOM noprase, pernoHajJbHOM MOPTaJIe pa3MEelatoTCs:

1.3.3.1. HcuepnsiBaromuii IepeyeHb JOKYMEHTOB, HEOOXOIUMBIX IS
OPEJOCTABICHUS! MYHULIMNAJIBHOW  yCIIyrd, TpeOoBaHUs K  OQOPMIICHHIO
YKa3aHHBIX JTOKyMEHTOB, a TakXe IMEepeueHb TOKYMEHTOB, KOTOpBIC 3asBUTEINb
BIIpaBe MPECTABUTH 10 COOCTBEHHON MHUIIMATHBE.

1.3.3.2. Kpyr 3asButenen.

1.3.3.3. Cpok npenocTaBieHuss MyHALIMIIATbHON yCIIyTH.

1.3.3.4. CtouMOCTh NPEAOCTABICHUS MYHULUIIAIBHOW YCIYIM U TOPSIOK
OTLTIaTHI.

1.3.3.5. Pe3ynbrarhl npeaocTaBlieHuss MYyHUIIMTAIbHONW YCIYTH, MOPSAOK U
CHOCOOBI PEe0CTaBICHUS JOKYMEHTA, SBJIAIOILETOCs pe3ybTaToOM
MPEIOCTABICHUSI MyHUITUTIATHHON YCIIYTH.

1.3.3.6. McuepnbiBaroiinii nepeyeHb OCHOBAHUW JJIsI TPUOCTAHOBIICHUS WU
OTKa3a B MPEJOCTABICHUA MYHHUIIUTIATLHON YCIYTH.

1.3.3.7. Uudopmanius o mpaBe 3asBUTENs Ha AocyacOHOe (BHeCylneOHOE)
o0>anoBaHue NEeNCTBUI (Oe3nmeiicTBu) u pelIeHuH, MPUHATHIX
(OCyIIECTBISIEMBIX ) B X0/I€ TIPEAOCTABICHHUS MYHUITUTIAIBHON YCITYTH.

1.3.3.8. OOpa3upbl 3amoJIHEHUsS] AJIEKTPOHHOM (OpPMBI 3asiBIEHUS O
NPEIOCTaBICHUU MYHHUIIUTIATBHON YCITYTH.

1.3.4. TIlocpenctBom TenedOHHONW CBA3M MOXKET MPEIOCTaBIATHCS
uH(popmanus:

1) o mecTe HaxoxaeHus U rpaduke padoThl Y IOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3/IeJICHUM;

2) 0 mopsAKe MPEAOCTABICHNUS] MyHULIUITAJILHON YCITYTH;

3) 0 cpokax NpeloCTaBICHUS MyHUIIUNIAIBHON YCIIyTH;

4) 00 agpecax opHUIIMATBLHOIO caiiTa YTIOJIHOMOYEHHOI'O OpraHa.

1.3.5. Ilpu npenocTaBieHuH MyHUIIMTIANBHON YCIYTH B 3JIEKTPOHHOM popme
3asBUTEIIO HAIPABIISAETCS:

1.3.5.1. VYBenomieHue O TpUEME€ U PETUCTPALUM 3aABJICHUS O
MPEIOCTaBIICHUN MYHUIIMTIAIBHON YCIyTH B (DOpME DJIEKTPOHHOTO JOKyMEHTa U
WHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTABICHHSI MyHUITUTIAIBHON YCIIYTH.



1.3.5.2. VBegomiieHne 00 OKOHYaHUM MPEIOCTABICHUS MYHUIMNAIbHON
yCIIyTdl MO0 MOTMBUPOBAHHOM OTKa3e B MpHUEME 3asgBJICHUS O MPEAOCTaBICHUU
MYHUIIUNIATBHON YCIYTH B (hOpPME IJIEKTPOHHOTO JOKYMEHTA U MHBIX IOKYMEHTOB,
HEOOXOAUMBIX JIJIS TPEIOCTABIICHUS MYHUIIUTIATIBHON YCIYyTH.

1.3.5.3. VYBenomieHrue O MOTHUBUPOBAHHOM OTKa3e B IMPEAOCTaBICHUU
MYHHUIUNATBHON YCIIYTH.

II. CTAHJIAPT ITIPEJJOCTABJIEHUS MYHUILIUITAJIBHOM
YCIYT'H

2.1. HaumeHoOBaHMe MYHULIHUNAJIbHON YCIYIH

VYcraHoBieHHME ~ CEpBUTYTa B OTHOIIEHWM  3€MEIIBHOTO  y4YacTKa,
HaxXOJSIIErocss B~ MYHULMNAIbHOM COOCTBEHHOCTHM WJIM  TOCYJapCTBEHHAas
COOCTBEHHOCTb Ha KOTOpPBIN HE pa3rpaHUYCHa.

2.2. HaumeHOBaHHMe OpPraHa, NPeJOCTABJISIONIEr0 MYHHUIHMIIAJIbHYIO
yeayry

2.2.1. MyHuuunaibHas yciyra npeaoCTaBIsIeTCA:

Aomunucmpayueti boeocnosckozo cenvckoeo nocenenusi;

MOI] o MecTy KUTEIbCTBA WK NMPEOBIBAHUS 3asIBUTENS - 6 YaCmu npuemda
u (unu) vloayu OOKYMEHMO8 HA NpedocmasieHue MYHUyunaibhou ycayeu) (pu
YCJIOBUM 3aKJIIOYEHHUSI COTJIAIIeHUI 0 B3aumoaeicTuu ¢ MOLI).

2.2.2. He nomyckaetcsi TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JIEHCTBUM,
B TOM YHCJIE€ COIJIACOBAaHUW, HEOOXOAMMBIX JMJIA TOJYYEHUsS MYHHUIUIAIBLHOM
YCIYTM U CBSI3aHHBIX C OOpallleHuEeM B HHBIE OpraHbl M OpraHu3aluu, He
MPEAYCMOTPEHHBIX HACTOSIIUM aJIMUHUACTPATUBHBIM PETIAMEHTOM.

2.3. Omnucanue pe3yjbTara NPeA0CTABJICHUA MYHHIMIIAJIbHON YCIAYyIH

2.3.1. OkOHYATENbHBIMA PE3YJBTATAMHU IPEIOCTABICHUS MYHULMIIAIBHON
YCIIYTH SIBJISIFOTCSL:

CorjamieHre 00 YCTAHOBJIEHUU CEPBUTYTa B OTHOIICHHUHU 3E€MEIBHOIO
y4acTKa;

IPOEKT COTJIAllEHUs] 00 YCTAHOBJIIEHMU CEPBUTYTa B OTHOILUEHUH BCETO
y4acTka,

pelieHre o0 0TKa3e B MPEJOCTaBICHUN MyHUIIUIAIBHOMN YCIIyTH.

2.3.2. IIpoMexXyTOUHBIMHU PE3YJbTaTaMH MPEIOCTABICHHUS MYHHIIMIAILHON
YCIIYTH SIBJISIFOTCSL:

YBEIOMJICHHE O BO3MOXKHOCTH 3aKJIFOUEHUS COTJIAIlIeHUsl 00 YCTaHOBJICHUU
CEpBUTYTA B MPEIOKEHHBIX 3asIBUTEIIEM I'PaHULIAX;

NPEeasioKEHHE O 3aKJIIOUEHHH COTJIallleHusi 00 yCTaHOBJICHUH CEPBHUTYTa B
WHBIX TPAHULIAX.

2.4. Cpox npenocraB/jieHUss MyHUIMIIAJIbHOH YCJIYTH

2.4.1. MakcuManbHBIii CpPOK MpPEAOCTABICHUS MYHHUIMNAIBHON YCIYTH
cocTaBiisieT He Oonee 35 KaJlCHAApHBIX JHEH CO JHS TOCTYIUICHUS B
YONHOMOYEHHBIH OpraH JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6. HACTOAIIETO
aJIMUHHCTPATUBHOTO PETJIaMEHTA.

IIpu 3TOM:



B Cllyda€ HaJM4MAsg OCHOBAaHWWA JUId OTKa3a B INPEIOCTABICHUU
MYHUIIUNIATBHOM  yCIIYTH, MPEeAyCMOTpEeHHbIX NyHKToM 2.10.2 Hacrosumero
aJIMUHUCTPATUBHOTO pErjlaMeHTa, TaKoe pelieHue 00 OTKa3e HamlpaBlsgeTcs
3asiBUTEII0 B CpOK, He mnpeBblmaromuii 20 KaleHIapHBIX JHEH Cco JHA
MOCTYTUICHUS 3asIBJICHHUS;

YBEJAOMIICHHE O BO3MOKHOCTH 3aKJIIOUEHHUSI COIJIANIEHUS 00 YCTaHOBJICHUU
CEpBUTYTAa B MPEJIOKEHHBIX 3asIBUTEIEM IPAHUIIAX, MPEJIOKEHUE O 3aKIIFOUCHUH
corjameHuss o0 YCTAaHOBJIEHHHM CEPBUTYTa B HMHBIX TIpaHULAX, HAMNPaBIIOTCS
3asIBUTEII0 B CPOK, He mpeBbimaromuii 20 KaJleHIapHBIX JHEH CO JHA
NOCTYIJICHUS 3asIBJICHMUS;

MIPOEKT COIrJAlleHUs] 00 YCTAHOBJIEHWUU CEPBUTYTA B OTHOLIEHUH BCEIO
ydacTKa (Y4acTH 3€MENbHOrO y4yacTKa B CIIy4yae 3aKJIIOYEHHUs COTrJameHus o0
YCTAHOBJICHHHM CEPBUTYTa HAa CPOK 10 TPEX JIET MPU YCIOBUU YCTAHOBJICHUS
TaKOr0 CEpBUTYTa IO COTJIAIICHUIO CTOPOH 0€3 MpoBeneHUs padoT, B pe3ybTaTe
KOTOPBIX 00€CIeunBaeTcsl MOArOTOBKA JOKYMEHTOB, COJIEpP)KAIIUX HEOOXOUMBbIe
JUISL OCYHIECTBJIEHUSI IOCYJAapCTBEHHOIO KaJacTpPOBOIO Yy4yeTa CBEJIEHHS O YacTH
3€MEJIBHOIO YYacTKa, B OTHOIIEHUH KOTOPOM yCTaHABIMBACTCS JTAHHBINA CEPBUTYT,
0€3 OCyIECTBICHUS] TOCYJapCTBEHHOIO KaJacTpPOBOrO yyeTa YKa3aHHOW YacTH
3€MEJIBbHOTO0 YydacTka U 0€3 ToCyAapCTBEHHOM perucTpanuy OrpaHUYCHUS
(oOpemeHeHus1), BO3ZHUKAIOUIETO B CBSI3U C YCTAaHOBJIEHUEM JAHHOTO CEPBUTYTA)
HAPAaBISIOTCS 3asSBUTENIO B CPOK, HE mpeBblmarommii 20 KaneHAapHBIX JHEH co
JTHSI IOCTYIIJICHUS 3asIBICHMUS;

CorjamieHre 00 yCTaHOBJIEHUHM CEPBUTYTa B OTHOLIEHUM YaCTU 3€MEJIbHOIO
y4acTKa HaIpaBISAIOTCS 3asBUTENIO I IOJNMCAaHUS B CPOK He Oojee yeM
15 kayneHmapHBIX JAHEH CO JHS TPEJCTaBICHUS B YTMOJHOMOYEHHBINH OpraH
YBEIOMIIEHHsSIT O TOCYJApPCTBEHHOM KaJacTpPOBOM YYe€T€ 4YacTH (4acTeil)
3€MEJIBHOIO y4acTKa, B OTHOLIEHUH KOTOPOM YCTaHABIMBAETCS CEPBUTYT.

2.4.2 B cpok MNpenocTaBiI€HUs MYHULMNAIBHOW YCIYTM HE BKIFOYAETCS
IEpUOJl C MOMEHTA HANpPABJICHMS 3asBUTENI0 NPOMEXYTOYHOIO pe3yJbpTaTa
NPEAOCTABICHNUS MYHUUUNAIBHOM YyCIyrM 10 MOMEHTa IIOCTYIUIEHUS B
YIIOJIHOMOYEHHBIA OpraH yBEJOMIIEHHS O KaJacTPOBOM Yy4Ye€Te 4acTH 3€MEJIbHOTO
y4acTKa, B OTHOUIEHUH KOTOPOU IUIAHUPYETCS YCTAHOBJIEHUE CEPBUTYTA.

2.4.3. Pesynbrar mNpeAoCTaBICHUS MYHHUIMTAIBHON YCIYyTH BBIIACTCS
(HampaBisieTCsl) 3aBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU:

B (opMe DJIEKTPOHHOTO JOKYMEHTa, MOJAMNHUCAHHOIO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C  HUCIOJIb30BaHUEM YCUJIEHHOM KBAIU(PUIIMPOBAHHON
AJIEKTPOHHOM MOINCH;

B (opme JoKymMeHTa Ha OyMaXHOM HOCHUTENE, MOATBEPKIAIOIIErO
COJIEp)KaHUE DJIEKTPOHHOIO JOKYMEHTA, MOANMCAHHOTO YIIOJIHOMOYEHHBIM
OpraHoM, IOCPEACTBOM BBbIJAYM 3asBUTENIO0 JIMYHO TIOJ PACHUCKy JHO0
HaIlpaBJIeHUs JOKYMEHTA MOCPEACTBOM IOYTOBOTO OTIPABIICHU 10 YKa3aHHOMY B
3asIBJICHUH [IOYTOBOMY aJpECY.

[Tpu HanmMuMU B 3asBICHUU YKa3aHUSI O BblJIaue Pe3yJIbTara Mpel0CTABICHHUS
MyHULMNAIBHOM yciyru depe3 MOIL[ mo Mecty mnpencraBieHus 3asBICHUSA
YnonHOMOYEHHBIN opraH o0ecreyrBaeT B CPOK HE MO3AHEE OJHOTO padoyero IHs
CO JHS NPUHATHS YTOJIHOMOYEHHBIM OPraHOM COOTBETCTBYIOLIErO peEUIEHUS,
nepenady nokymenra B ML i BeI1aun 3asBUTEITIO.
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[Ipy HANMYMKM TEXHUYECKON BO3MOKHOCTH SJIEKTPOHHOI'O B3aUMOIECHCTBUS
MIpY BblJIau€ pe3yJsibTaTa yciayru ¢ ucnosib3oBanuem AUC M®II, ngomxkHOCTHOE
JULIO0  YTOJHOMOYEHHOIO OpraHa HamlpaBiSIET pe3yJbTaT NPEAOCTABICHUS
MYHULIUNIAIBHON YCIyTH B AEKTpoHHOM Buje. Crnenuanuct M®IL] coctaBusier Ha
OyMa)KHOM HOCHUTEJNIe TOKYMEHT, OATBEPKAAIOUIUN COIepKaHUE HAMIPABICHHOTO
YNOJTHOMOYEHHBIM OPTraHOM 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPSET €0 MOIUCHIO U
neyaTbio M®II u BeIaET 3asIBUTEITIO.

2.4.4. B cnydae eciiv B 3asBJICHUH, MIPEACTABICHHOM HETIOCPEACTBEHHO WU
B DOJIEKTPOHHOW (opme, OTCYTCTBYeT HWH(pOpMAIMsg O CHocoOe TMOIyICHUS
JOKYMEHTA, SBISIIOLWIETOCS PE3YyJbTaTOM MOPEAOCTABICHUS MYHULMNAJIBHOU
YCIYTH, YKa3aHHBIA JOKYMEHT HAIPABISIETCS 3aABUTEIIO MOCPEACTBOM MTOYTOBOTO
OTIPABIICHUS [0 YKA3aHHOMY B 3aBJICHUHU TOYTOBOMY aJIpECY.

2.5. HopmaTuBHBIE€ MPaBOBbIE AKTHI, PEryJUpyIOUIHe MpeIocTaBieHne
MYHUIHMIAJIbHOH YCJIYTH

IIepeueHb HOPMAaTUBHBIX IPaBOBBIX aKTOB, PErYIUPYIOLIUX
MPEIOCTABICHNE MYHUIIUMIIAIBLHON YCIyTH, pa3MeniaeTcss Ha O(UIUAIBLHOM CalTe
YHoJIHOMOUYEHHOTO opraHa B cetu «VIHTepHET», PErHOHAIBHOM peecTpe, Ha
€IMHOM MOPTAJIE U PETMOHAJIBHOM IIOpPTAJIE.

2.6. MHcuepnbiBamuili mnepevyeHb JAOKYMEHTOB, HeO0XOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU NMPABOBBIMH AKTAMM ISl NPEAOCTABJICHUS
MYHHIHOAILHOW YCJAYrd W YCIYr, KOTOpbIE SIBJSIOTCS HEOOXOAUMBIMHM M
00513aTeIbHBIMM ~ JUISE  TPEAOCTABJICHHMSI  MYHUIMIAJBHOM  YCJIYIH,
MOAJIe:KAINMX TMPEACTABJICHHI0 3asiBUTEJIeM, CHOCO0ObI HMX MOJyYeHHUs
3asiBUTEJIeM, B TOM 4YHCJIe B JJIEKTPOHHOW ¢opme, MNOPAXOK HX
NPeA0CTABJICHUS

2.6.1. C uenbl0 yCTaHOBJEHUS CEPBUTYTA B OTHOILIEHUH 3EMEIBHOIO
y4dacTKa 3asBUTENb HANpaBIsieT (IPeICTaBIsCT):

3asiBJICHUE O 3aKJIIOUEHUU COTJIAIICHHS 00 YCTAaHOBJICHUM CEPBUTYTA (1ajee
TaKKe 3asBJICHHE, 3asBJICHHWE O MPEJOCTABJICHUU MYHUIIMNAIBHOW YCIyrd) IO
npuMepHod  ¢gopme  corjacHo npwiokeHuto Ne 1 Kk HacTodAlEeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY;

JOKYMEHT, YIAOCTOBEPSIOIIMM JIMYHOCTb 3asBUTENS JMOO JIMYHOCTH
MPEJICTABUTEIIS 3AsIBUTES;

JOKYMEHT, MOATBEPKIAIOIINN MOTHOMOYHUS TPEACTABUTEIS 3asBUTENS, B
Cly4dae, €CiId C 3asBJIICHUEM O NPEAOCTABICHUM MYHULMNAIBHOW YCIIYTU
oOparaercs mpeacTaBuTeb 3asIBUTEINS,

cXemMa TpaHMI] CEPBUTYTa HA KaJaCTpPOBOM IUIaHE TEppUTOpUU (eciu
3asiBJICHME O 3aKJIIOYEHWW COTJAlleHusi 00 YCTAaHOBJICHHHM CEpPBHUTYTa
[IPEyCMATPUBAET YCTAHOBJIEHHUE CEPBUTYTAa B OTHOILICHWUU BCErO 3EMEJIBHOTO
y4acTKa, MPUIIOKEHUE CXEMbl TpaHHI] CEpBUTYyTa Ha KaJacTpPOBOM IJIaHE
TEPPUTOPHH K YKA3aHHOMY 3asIBJICHHUIO HE TpEOyeTcs);

3aBEPEHHBIN TIEPEBOJl HA PYCCKUM S3BIK JOKYMEHTOB O TOCYIapCTBEHHOM
pEerUcCTpalid OPUIUYECKOTO JIMIA B COOTBETCTBMU C 3aKOHOJIATEIHCTBOM
MHOCTPAHHOTO TOCYJapCTBa B CIy4ae, €CJIM 3asBUTEJEM SIBIACTCS MHOCTPAHHOE
IOPUANYECKOE JIUIIO.

2.6.2. B cnyyae mnoJjiydeHHs 3asiBUTEIEM OT YIIOJIHOMOYEHHOTO OpraHa
YBEIOMJIEHUSI O BO3MOXKHOCTH 3aKJIFOYEHHUsS COIJIallleHUusT 00 YyCTaHOBJIEHUU



CEpBUTYTAa WM MPEAJIOKEHUS O 3aKIIOYEHHH COrjalleHusi 00 YCTaHOBJICHHUH
CEpBUTYTa B MHBIX TIpaHULAX 3aiABUTEIb  JOJDKEH NPEACTAaBUTH B
YTOJTHOMOYEHHBIN OPraH:

YBEIOMJIEHHE O KaJacTpOBOM Y4YE€T€ YAaCTH 3€MEJIBHOTO YYacTKa, B
OTHOILIEHHH KOTOPOW yCTAHABIIUBAETCA CEPBUTYT

2.6.3. Ilo cBoeMy KE€IaHUIO 3asBUTENIb MOXET IMPEACTABUTh HWHBIC
JIOKYMEHTBI, KOTOPbIE, IO €r0 MHEHUIO, UMEIOT 3HAYECHUE MNPU IPEIOCTABICHUN
MYHHIUITATBHON YCIYTH.

2.7. MHMcyepnblBaOIiuili IepeYyeHb [JAOKYMEHTOB, HE00XOAUMBIX B
COOTBETCTBHH C HOPMATHBHBIMH NPABOBBLIMH AKTAMH [IJIsI NPEI0CTABICHHS
MYHUMIUNAJBHON  YCJIYIH, KOTOpPble HAXOAATCA B  PaCHOPSIKEHUU
roCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABJICHUS] M HHbIX
OPraHoOB M KOTOPbIe 3afiIBUTEJIb BIPaBe MPeA0CTABUTH, 4 TAKKE CIOCOOBI X
MOJIyYeHHS 3asiIBUTEJISIMH, B TOM YHCJIe B JJIEKTPOHHOU (opme, MOPAAOK HUX
NpeACTABJICHUSA

2.77.1. JIOKyMeHTBI, KOTOPBIE 3aIlpaIIMBAIOTCS Y IOJHOMOYEHHBIM OPTraHOM
MOCPEACTBOM  HMH(POPMAIMOHHOTO  MEXKBEJOMCTBEHHOTO  B3aUMOJICHCTBUS
B Cllydae, €CJIM 3asiBUTE]Ib HE TMPEICTABWI YKa3aHHbIE JIOKYMEHTBI IO
COOCTBEHHON MHUIIMATUBE:

Bbinicky u3 EI'PHOJI o ropuandeckoM Jvile, SIBISIOMIEMCS 3asgBUTEIEM O
IIPEIOCTABICHUN MYHULIMIIAJIBHOW YCIIYTH;

Beinucky u3 EI'PUIT 06 nHauBUIyaibHOM NMpEIpUHUMATEINE, SBISIOMIEMCS
3asBUTEJIEM O MPEIOCTABICHUN MYHULUIIAJIIBHON YCIIYTH;

Beimucka u3 EI'PH o mpaBax Ha 3eMeNbHBIN y4acTOK WJIM yBeJOMIIeHHuE 00
orcyrctBuu B EI'PH 3ampammBaembix CBEIEHH O 3aperuCTpUpPOBAHHBIX MpaBax
Ha YKa3aHHBIN 3€MEJIbHBIN Y4aCTOK;

KOMHIO JIMIIEH3UHU, YAOCTOBEpSIONIEd TMpaBo MpOBeIeHHUS paboT 1o
reoJIOTMYECKOMY M3YyYEHHMIO HeAp, B ciydae OOpalleHusi 3a YCTaHOBJICHUEM
CEepBUTYTA ISl BeJIeHUs pabOT, CBSI3aHHBIX C MOJIb30BAHUEM HEP.

2.7.2. HenpeacraBineHue 3adBUTENIEM JOKYMEHTOB, HAaXOJAIIUXCS B
pPacCTOpsSKEHNUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS U
MHBIX OpPraHOB HE SBISIETCA OCHOBAaHHUEM ISl OTKa3a B MPEIOCTaBJICHUU
MYHHULUITAIBHON YCIYTH.

2.8. Yka3anue Ha 3anpeT TpeOOBATH OT 3asIBUTEJIS

2.8.1. 3anpemeHo TpeOOBaTh OT 3asIBUTEIIA:

OpEJICTaBICHUS JOKYMEHTOB UM HH(OpMALMM WIA  OCYLIECTBICHHUS
JCUCTBUM, IPEICTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUBHBIMM  IPABOBBIMU  AKTaAMH,  PETYJMPYIOIIMMU  OTHOILCHMS,
BO3HUKAIOILME B CBA3M C IPENOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH;

NpE/CTaBICHUs] JOKYMEHTOB W HH(OpPMAlMH, KOTOpbIE HaxOIATCS B
pacIoOpsHKEHUH OpPraHOB, MPEJOCTABIIONIMX MYHULHNAIBHYI YCIYTy, HWHBIX
rOCYyIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPABJICHUs U OpPTraHU3alUi,
B COOTBETCTBUM C HOPMATUBHBIMU NIpaBOBbIMU akTaMu Poccuiickon denepauuu,
HOPMATUBHBIMH TPABOBBIMU aKTaMH CyObekTOB Poccuiickoit ®enepauuu u
MYHULHANAIbHBIMU IPAaBOBBIMU AKTaMHU;

NpeACTaBlICHUs] JOKYMEHTOB W HWHGOpMalUM, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKAa3blBAJUCh IPU IIEPBOHAYAIIBHOM OTKa3e B



npueMe JOKYMEHTOB, HEOOXOAUMBIX HJisi MPENOCTaBICHUS MYHUIIMIAIbHON
yClIyrd, JIMOO B MPEAOCTABICHUM MYHHUIMIIAIBLHON YCIyrd, 3a HUCKIIOYEHUEM
CJIy4yaeB, MPEIYCMOTPEHHBIX MYHKTOM 4 yactu | crateu 7 PeaepalbHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu NpeoCTaBICHHs TOCYIapCTBEHHBIX U
MYHULHUNAIBHBIX YCIIYT»:

- U3MEHEHHE TPEOOBAHMI HOPMATHBHBIX MPABOBBIX AKTOB, KaCalOIIMXCS
NPEAOCTABICHNS MYHULMIIAJIBHOW YCIYTH, IOCJI€ IEPBOHAYAIBHOW 04U
3asIBJICHUS O MPEAOCTABICHUHA MyHULIUMIIAIbHON YCIIYTH;

- HAJIMYUE OIIMOOK B 3adBJICHHM O NPEIOCTABICHUU MYHHIMNAIbHON
YCIYTU U JOKYMEHTAaxX, MOAAHHBIX 3asABUTEJIEM II0CIE NIEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJs MPEAOCTaBICHHUS MYHHUIIMNAIbLHOU
yCIyrd, OO B MPEIOCTABICHUNM MYHHIIMIAIBHONW YCIYTd M HE BKIIIOUEHHBIX B
MIPEACTABICHHBIN PaHEE KOMIUIEKT JOKYMEHTOB;

- HUCTEYEHUE CpPOKa JEHUCTBUA JOKYMEHTOB WM H3MEHEHHE WH(MOpMaIuu
MocJie TMEePBOHAYAIILHOTO OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX s
OPEJOCTABICHUS] ~ MYyHUIMNAIbHOM  ycimyrum, au00 B NIPedOCTaBICHUU
MYHULHUNAIBHON YCITYTH;

- BBISBICHUE JOKYMEHTAJIbHO TMOATBEPKIECHHOTO (akTa (IpU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBONPABHOTO JeHCTBUS (0O€31eHCTBUS) JTOJKHOCTHOTO
JUIa OpraHa, MPEJOCTABISIONIET0 MYHULHMNAIBHYIO YCIYTy, MYHMIUMIIAJIBHOIO
ciayxamiero, pabotHuka MO®I[ npu mnepBoHauaTbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHUS MyHUIUMIIAIBHOW YCIYTH, JIUOO
B MpPEAOCTABICHUH MYHULHUIAIBHON YCIyrd, O 4Y€M B IUCBMEHHOM BHJIE 3a
MIOANMCHIO PYKOBOJHUTEISA OpraHa, MPEAOCTABISAIOMIETO0 MyHULIUIIAIBHYIO YCIYTY,
pykoBogutenss MOPL] npu nepBoHayalbHOM OTKAa3e B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIi MPENOCTABJICHUS MYHHULMIIAJBHOW YCIYyTH, YBEAOMIISETCS
3asBUTENb, a TAK)KE IPUHOCSTCS U3BUHEHUS 32 JJOCTaBJICHHbBIE HEYA00CTBA.

2.9. UcyepnbpiBawIIMi INepeYeHb OCHOBAHMH /ISl OTKa3a B IpueMe
JOKYMEHTOB, HEO0XOAMMBIX /ISl IPEIOCTABJICHUS MYHUIIUNIAIBbHON YCJIYTH

OcHoBaHHUs IJIs1 OTKa3a B [TPUEME JOKYMCHTOB OTCYTCTBYIOT.

2.10. McyepnpiBalOIIMi MepeYeHb OCHOBAHMMH JIJIsi MPHOCTAHOBJIEHHSI
WIN 0TKA3a B NMPeJI0CTABJICHUN MYHUIIUNIAJIbHOM YCIYIH

2.10.1. OcHoBaHMs TUTS IIPUOCTAHOBJICHUS IPEAOCTABICHUS
MYHUIUIATBHOM YCIYTH OTCYTCTBYIOT.

2.10.2. OcHOBaHMSMH I OTKa3a B TPEIOCTABICHUH MYHHITUIATBHOU
YCIIYTH SIBJISIIOTCS

1) 3asBjaeHHE 00 YCTAaHOBJICHUH CEPBUTYTA HAMpaBJICHO B OpPraH, KOTOPBIH
HE BIPaBe 3aKJII0YATh COTJalieHrne 00 YCTaHOBJIEHUU CEPBUTYTA,

2) TUITaHUpYEeMO€ Ha YCIOBHUSX CEpPBUTYTa HCIOJb30BAHUE 3E€MEJIBHOIrO
ydacTKa He JIOMyCKaeTcsl B COOTBETCTBUU C (pe/iepabHBIMU 3aKOHAMH;

3) yCTaHOBJIEHHE CEPBHUTYyTa NPHUBENET K HEBO3MOXKHOCTH MCIIOIb30BATh
3€MEJIbHBIM Y4aCTOK B COOTBETCTBUU C €r0 Pa3pelICHHBIM MCIIOJIb30BAaHUEM WIH K
CYILLECTBEHHBIM 3aTPyIHEHUSIM B UCIIOJIb30BAHUU 3€MEJIbHOTO y4acTKa.
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2.10.3. MoTuBUpOBaHHOE pelleHnue o0 OTKasze B MPEAOCTABICHUU
MYHULIMNAIBHON YCIYTU € YKa3aHUEM BCEX OCHOBAHUM JJIS OTKAa3a BBIIACTCS WU
HAIMpaBJISICTCsl 3asBUTEINIO B Te4eHUEe 1 (0HOr0) paboyero JIHSA CO JTHS MPUHSATHS
TaKOTO PEIICHUS.

2.10.4. 3asBuTenu = UMEIOT  OpaBO  IMOBTOPHO  OOpaTUThCA B
YNOTHOMOYEHHBI OpraH 3a IMOJy4YEHUEM MYHHIMIAIBHON YCIYyTd MOCIe
YCTpaHEHUs MPEIyCMOTPEHHBIX HACTOSIIMM MYHKTOM OCHOBAaHMM JJIsi OTKasza B
MPEA0CTaBICHUHA MYHUIIUNIATLHON YCIIyTH.

2.11. IlepeyeHb YCJIYI, KOTOpPble SIBJIAKTCA HEOOXOAUMBIMH W
00513aTeIbHBIMHY JI MPEJOCTABJICHUSI MYHUIMIIAJIbHOH YCJIYTH, B TOM YHCJIe
CBeleHUsI O [JOKyMeHTe (JIOKyMeHTax), BblJaBaeMOM (BbLIaBaeMbIX)
OPraHM3anusAMHU, Y4YACTBYOIIUMHM B MPEIOCTABJIEHUM MYHUIIUNAJILHOU
YCJIyTH

Yenyru, KOTOpbI€ SBISIIOTCST HEOOXOAMMBIMHU M 00SI3aTENIbHBIMHU IS
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIYTH, OTCYTCTBYIOT.

2.12. Tlopsimox, pa3Mep M OCHOBAaHHUSI B3UMAaHHUS TOCYAAPCTBEHHOM

MONLTHHBI M WHOM MJIATHI, B3UMAaeMOii 3a MpeaocTaB/JIeHHe MYHHIIUNIAIbHOT
yCJIyru

MyHununangpHas yeiryra npeiocTaBisieTcs OeCIIaTHO.

2.13. Ilopsimok, pa3Mep H OCHOBAHHMSI B3UMAaHUA ILUIATHI 324
NpeIoCTaBJeHHEe  yCIyr, KOTOpble  SIBJSIOTCA _ HEOOXOAUMBIMH M
00s13aTeJIbHBIMHM /ISl IPEA0CTABJICHUSI MyHHMIMIAJIbHON yCJIyI'H

[Inata 3a mpenocTaBiI€HUE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMHU H
00s13aTeIbHBIMU JJI1 TIPEIOCTABICHUSI MYHUIIUIIAJIBHONW yCIyTH, HE B3UMAETCs B
CBSI3U C OTCYTCTBHUEM TaKHUX YCIIYT.

2.14. MakcuMAJbHbIA CPOK 0KMIAHUA B OYepeaH NMPH MoJave 3ampoca
0 MNPEeJOCTABJICHHMH MYHUIMNAJIBHOM YCIYIH, YCJIYrH, IpPeIoCTaBJIsgeMOH
OpraHusanmeil, y4acTByouieil B Npe10CTaBJIeHMA MyYHUIIUNIATbHOM YCJIYIH, H
IPH MOJYYCHUH Pe3yJIbTaTa MPeI0CTABJCHUS TAKHX YCIyT

Bpemst oxxumaHus B odepenu NpU MOoJaye 3asBJICHHUS O MPEJOCTABICHHUU
MYHHULMIIAIBHON  YCIYTH, YCIIyTH, IIPEIOCTABISIEMON OpraHu3anuen,
YYaCTBYIOIIEW B NPEIOCTABICHUM MYHULUIAIBHOW YCIYrdM, U IpPH IOJYyYEHUU
pe3ysbTara NpeJOCTABICHHS TAKOW YCIYrd HE JOJHKHO MPEBBIATE 15 MUHYT.

2.15. Cpoxk u mnopsiaoOK perucTpanuM 3ampoca 3asBUTEJNs O
NMpPeI0CTABJICHUM MYHHUIMNAJIBHOM YCJIYIM M YCJIYI'H, IPeIocTaBJIsieMoi
OpraHusanmei, y4acTByIOIIeil B NMPeI0CTABJICHUN MYHHMIMIIAJIbHON YCIYyIH, B
TOM 4HCJIe B DJIEKTPOHHO hopme

3asBJI€HUE O NPENOCTABICHUM MYHUIMNAIBHOW YCIYTH, B TOM YHCIIE
MOCTYIHUBILEE B JJIEKTPOHHOM (OpME C UCHOJIB30BAaHUEM €AMHOrO IOpTaa,
pervoHanpHoro mnoprana Jmbo yepes MODLI, peructpupyercss B Tedenue |
pabouero JHA CO JIHS MOCTYIUICHHS 3asBJICHUS B CTPYKTYPHOM MOAPA3ACIICHUN
YTOIHOMOYEHHOT0 OpraHa, OTBETCTBEHHOM 3a BEJICHUE JEIOMPOU3BOCTBA.

2.16. TpeOoBaHusi K TMOMECHICHHUSIM, B KOTOPBIX MNPEAOCTABJIACTCS
MYHHUUMIQILHAS  YCJayra, K MECTY OKHIAHHA M JIpHeMa 3asiBUTEJIeH,
pa3MeleHuI0 1 O(ﬁ,OI)M.JIeHI/IlO BU3YAJIbHOM, TEKCTOBOH W MYJbTHUMeIUIHON
UH(OPMALMHU O NOPSIIKE NMPEA0CTABJICHUSI MYHUIIUNIATBHOH YCJIYTH

Mecra, npenHa3HaueHHbIE  JUISI  O3HAKOMJIEHUS  3asBUTENEl  C
MH()OPMAIMOHHBIMU MaTepHaJlaMd M 3arlOJIHEHUS JOKYMEHTOB, OOOpYAYIOTCS



WHOOPMAIMOHHBIMU ~ CTE€HJIaMH,  CTYJIbSIMH,  CTojlaMu  (CTOWKaMu) |
oOecrieynBalOTCs  OOpa3uaMy  3aloOJHEHHS  JIOKYMEHTOB, Oymarod
KAHIENAPCKUMHU  MPUHAJICKHOCTIMU  JIJIi  OOECIEYEeHHS]  BO3MOKHOCTH
oQopMIIEHUS JOKYMEHTOB.

B mecTax juist 3anoyiHeHUs IOKYMEHTOB JOJKEH 00ecrednBaThes JOCTYII K
HOPMATUBHBIM IPaBOBBIM aKTam, PEryIUpYIOIUM peI0CTaBICHUE
MYHHIUITAIBHON YCIYTH.

Mecta nnsi oxxugaHusi 00OPYAYIOTCSl CTYJIbSIMU, KPECEIbHBIMU CEKIIHSIMU
WM cKaMbsMH (OaHkeTkamu). KommdecTBO MeCT Il OKUIAHUS OMPEeseTCs
UCX0lsd W3 (PaKTHUECKOW HArpy3Kd W BO3MOXHOCTEH IJIi WX pa3MEIICHUs B
3JITaHUU.

[ToMemiennst 111 HEMOCPEICTBEHHOTO B3aMMOJCUCTBUSI C 3asBUTEISIMU
MOTYT OBITh OPTaHU30BAHbBI B BUJI€ OT/IEIbHBIX KAOMHETOB JTMOO B BUE OTACIbHBIX
pabo4mnx MecT.

KabGunetsl, mpeaHazHayeHHBbIE MJId TpUeMa 3asBUTENCH, JOJKHBI OBITh
o0opyzoBaHbl HMH(POPMAIMOHHBIMU TaOJIMYKaMU (BBIBECKAMH) C YyKa3aHUEM
HOMepa KaOuHeTa, (pamMuwink, UMEHHU, OT4YeCTBa (IIPU HAJIUYHH) U JOJDKHOCTH
MYHUIIMNIATBHOTO CIy’Kallero, rpaduka npueMa 3asBUTENCH I JIMYHOTO
MPEICTABICHUS] IOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnoe pabGodee MecTO MOKHO OBITh OOOPYAOBAaHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOJKHOCTBIO JIOCTyNa K HEOOXOJAMMBIM HH(POPMAITMOHHBIM
0a3am, MeyaTarouM U CKaHUPYIOLIUM YCTPOMCTBAM.

Bxoxa B 3maHue YNOJHOMOYEHHOIO OpraHa JOJDKEH OBITh 000pYyJI0BaH
nHPOpMaIIMOHHOW  TaOMMYKOW  (BBIBECKOI),  COAEpKallel  CIEaYIOUIyIO
UH(pOpMaIHIO:

HAaUMEHOBAHUE;

MECTO HaXOXKJICHUS,;

peXKUM pabOTHI;

aapec opUIMATIBLHOTO CcailTa;

TereOHHBIM HOMEP U aJIPEC DIIEKTPOHHOU MOYTHI.

B nensx opranuzanuu 0ecnpensiTCTBEHHOTO JIOCTyNa WHBAIUIOB (BKIIIOUas
WHBAJIMJIOB, MCIIOJIB3YIOIMUX KPECIA-KOJMSACKH M COOAK-TIPOBOJIHUKOB) K MECTY
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH UM 00ECIIeUNBAIOTCS:

yC0BUsL O€CHPENsITCTBEHHOTO JOCTyNa K O0BEKTY (34aHUI0, OMEIICHUIO),
B KOTOPOM TMpPEIOCTaBIACTCS MYHMIUIAJIbHAs yCiyra, a Takxke s
OECIpensTCTBEHHOTO  MOJh30BaHUSA  TPAHCIIOPTOM, CPEACTBAMH CBSI3U U
uH(popmanuu;

BO3MOXXHOCTh CaMOCTOSITEJIbHOTO TMEPEABUKEHUS IO TEPPUTOPUH, Ha
KOTOpOW  pacroyioKeHbl  OOBEKTHl  (3MaHMs, TIOMENICHHs), B  KOTOPBIX
MPEIOCTABIISACTCS MYHUIIMIIATbHAS yCIyTa, a TakKe BXOJa HAa TaKue OOBEKTHI U
BBIXOJIa M3 HUX, MOCAJIKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HETO, B TOM
YHUCJIE C UCTIOIh30BAaHNEM KPECa-KOSICKU;

HaJUIeKaIee pasMelieHne o0OpYyIOBaHUS W HOCUTENeW WH(POpMAIINH,
HEOOXOMMMBIX ISl OOecredeHus: OeCHpensiTCTBEHHOTO JOCTyla K OObeKTam
(3maHusM, TTIOMENIECHUSIM), B KOTOPBIX MPEAOCTABIIACTCS MyHHUIIUIAIbHAS yCIIyTa, C
Y4EeTOM OTPaHUUYCHHUH KU3HEACATEITHHOCTH;



nyOnupoBaHue HEoOXOIMMOM 3BYKOBOM W 3pHUTENIbHOM HH(OpMaluu, a
TaKKe HaJMUCeH, 3HAKOB W HWHOMW TEKCTOBOM U Tpaduyeckoil wuHbOpMAIUU
3HAKaMHU, BBITIOJHEHHBIMU pelibe(PHO-ToueuHbIM 1pudTOM bpaiins;

COMPOBOXK/ICHUE HMHBAJIMUJIOB, UMEIOIIMX CTOWKHE paccTpoiicTBa (DYHKIIMH
3pEHHS U CAMOCTOSITEIILHOTO MEPEIBHKECHUS;

JIOIYCK CYpAOIEePEBOIUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JIOITYCK COOAKU-TIPOBOHUKA HA OOBEKTHI (3aHUs, IIOMEIIEHUS ), B KOTOPBIX
MPEIOCTABISACTCS MYHULIUITAJIBHAS YCIIYTA;

OKa3aHHE NOMOIIM B IPEOJOJICHHH OapbepoB, MEIIAIOIINX IMOJTYYEHUIO
MYHHIUITAIBHON YCIYTH HAPaBHE C APYTUMU JULIAMMU.

B chayyae HEBO3MOXXHOCTH TOJHOCTBIO MPUCHOCOOUTH TOMEIICHUE
YIOJIHOMOYEHHOIO  OpraHa C  Yy4eTOM MOTPeOHOCTH  HMHBAIMAA €My
oOecrieuynBaeTcs JOCTYI K MECTY IIPEIOCTABICHUS MyHUIIUTIATLHON YCIIYTH.

2.17. Iloka3aTe/im JOCTYIIHOCTH U Ka4eCTBAa MYHUIIMIIAJIBHON YCJIYIrd, B

TOM YHCJEe KOJUYECTBO B3aMMOACHCTBUM 3afBUTEIA € JOJKHOCTHBIMU

JUIAMHA  NPH  NPeJIOoCTABJCHUM  MYHMUMNAJIBHOM  YCJIYrH M HX

NPOJOJIKUTEIbHOCTh, BO3MOKHOCTDh MOJYYEHUsSI TOCYAAPCTBEHHOM YCJIYIM B

®DII, BO3MOKHOCTH MNOJY4YEHUST HHEPOPMALMHM O XOA€ IPEAOCTABJICHMS

rocy1apCcTBEHHOM yC/Iyrd, B TOM YHCJIe ¢ HCIOJIb30BaHHEM HH(OPMAIIMOHHO-
KOMMYHUKANUOHHBIX TEXHOJIOT Ui

2.17.1. Iloka3arensiMi KayecTBa W JOCTYIHOCTHM MYHULMIIAJIBHOW YCIIyTH
ABJIIETCSI COBOKYITHOCTH KOJMYECTBEHHBIX U KAadyE€CTBEHHBIX IIapaMETpPOB,
NO3BOJISIIOIINX M3MEPSTh M OLEHUBATH IPOLECC M PE3YJIBTAT MPEIOCTaBICHUS
MYHULUIAIBHON YCIIyTH.

2.17.2. TlokazarenssMM JOCTYIHOCTH HPENOCTABICHUS MYHHIIMIIAIBHON
YCIIYTH SIBJISIFOTCSL:

TPaHCHOPTHAsE JTOCTYNMHOCTh K MECTaM MPEJOCTABICHUS MYHULUIAIbHOU
YCIIYTH, B TOM YHUCJIE JJIsl JIUL] C OTPAaHUYEHHBIMU (PU3UUECKHUMHU BO3MOKHOCTSIMU;

BO3MOXHOCTb ~ IIOJYYEHHS  IIOJHOM, aKTyaJIJbHOMW UM  JOCTOBEPHOM
uH(pOpMaIU 0 TOPSAIKE MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH, B TOM YHCIIE B
AJIEKTPOHHOU (opMmeE;

BO3MOXHOCTh  BbIOOpa crmocoba oOpalieHuss 3a MpeaoCTaBlICHUEM
MyHULUOAIBHOM  yciayru  (JUYHO, 4Yepe3  IpEACTaBUTENs,  IOYTOBBIM
otnpasiicHueM, uyepes MOLl, mocpeacTBOM eAuHOro mnoprajia, PEerHOHAIBHOIO
nopTana);

BO3MOKHOCTbH IOJIy4€HHUsI UHPOPMALIUH O MOPSJIKE U X0JI€ MPEAOCTaBICHUS
MYHULIMIIAJIbHOW YCIIyTH, B TOM YHUCJIE C HCIOJIb30BAHUEM HH(OPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.17.3. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYHULUIIAIBHOW YCIYTH
SIBJISIFOTCSL:

CTENEHb YIOBJIETBOPEHHOCTH 3asBUTEJIEH KaueCTBOM M JOCTYIHOCTBIO
MYHULUITAIBHOMN YCIIYTH;

COOTBETCTBHE MPEIOCTABISIEMON MYHHUIMIAIBHONW YCIyTH TpeOOBaHUSAM
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0ICHHE CPOKOB MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH;

KOJMYECTBO 0OOCHOBaHHBIX JKaj00.



2.17.4. IIpn nosy4yeHUH MYHULUIIAIBHONW YCIYTH 3aBUTEIb OCYIIECTBISET
He OoJiee NIBYX B3aMMOJECUCTBHUI C JOJKHOCTHBIMU JIMLIAMU Y TIOJTHOMOYEHHOTO
oprasa.

[IpoAOmKUTENBHOCTh KaXJAOTO B3aUMOACHCTBHUS HE JOJDKHA IIPEBBIIIATH
15 MuHyT.

2.18. Unble TpeOGOBaHHUS, B TOM YHCJI€ YUYMTHIBAKOIIHE OCOOEHHOCTH
NpeoCTaBJeHusI MyHHIMIAIbLHOW ycayru B M®PI[ u  ocodenHocTH
NPeI0CTABJICHUS MYHUIMIIAJIbHOM YCJIYTH B 3JIEKTPOHHOI (popme

2.18.1.  3BagButensiMm  oOecrieuMBaeTCs  BO3MOXKHOCTb  TOJyYEHHS
uHGOpPMAIIMHU O MOPSAKE MPEIOCTaBICHUSI MyHUIIUIIAILHON YCIIYTH, B TOM YHUCIIE C
UCIIOJIb30BAHUEM €IMHOrO0 IOpTaja, PErHOHAJbHOrO IMOpTajla, a TakKkKe
BO3MOXKHOCTh KOMUPOBaHUS (OPM 3asBIICHUIN U UHBIX JTOKYMEHTOB, HEOOXOUMBIX
JUTSl IOJTyYEHUSI MyHULUIIAIbHON YCIYTH.

2.18.2. IIlpueM DTOKyYMEHTOB M Bblaya pe3yibTaTa MyHHIMIAIBHON yCIIYyI'H
MOXeET ocymecTBIsAThC B M®Il mo npuHuuIy 3KCTEpPUTOPUANBHOCTH — IIPU
HaJW4Yuu  3aKJIIOYEHHOTO  COTJIALICHUS O  B3aWMOJECHCTBHHM  MEXIY
YnonnomoueHHbIM opranoM U [[OAY «M®ILy.

2.18.3. Ilpu HampaBi€HUU 3asIBICHHUS O MPEIOCTABICHUH MYHUIUIIAIBHON
yCIyrd B 3JEKTpOHHOM (¢opMe 3asBUTENb (HOPMHUPYET 3asBIICHUE Ha
MPEIOCTaBICHNE MYHHUIIUNAIBHONW YCIYTH B (POpME 3JIEKTPOHHOTO JOKyMEHTa U
HOJIIMCBIBAET €r0 AJIEKTPOHHOM MOJNMCHI0 B COOTBETCTBUH C TpeOOBaHUSIMHU
®epnepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3, ®enepanbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3 u IIpaBun onpeneneHust BUAOB AIEKTPOHHON NOAINNCH,
UCIIOJIb30BAaHUE KOTOPBIX  JIONMYCKAeTCs NpH OOpallleHuHu 3a MOJyYeHHEM
rOCYJapCTBEHHBIX M MYHHIIMIAIbHBIX YCIYT, YTBEP’KIECHHBIX MOCTAHOBJIECHUEM
[IpaButenbcTBa Poccuiickont @eaepannn ot 25.06.2012 Ne 634.

1.  COCTAB, TOCJE OBATEJILHOCTE . CPOKM
BRIMOJHEHMS AIMUHHCTPATUBHBIX [IPOLESTYP I/ICTBI/II/I
TPEGOBAHUSI K TIOPSJKY MX BI)IHOJIHEH M YUCJ]
OCOBEHHOCTH_  BLINOJHEHUS MI/IHI/ICTPATI/IBHBIX
HPOLEILY P éI[EI/ICTBI/II/I B DJEKTPOHHOW ®OPME, A TAKKE
OCOEE BBINOJTHEHMSI AJIMMHHACTPATUBHBIX
HPOIIEI[YP B M®I]

3.1. HcuyepnbiBawIMii mNepedyeHb AJAMHHUCTPATHBHBIX MPOLEAYP
(medicTBHIA)

1) mpuem m peructpaius 3asBICHUS O MPETOCTABICHUH MYHUIUTIAIHLHOM
YCJIYTY U UHBIX JOKYMEHTOB;

2) HampaBJIeHUE MEKBEIOMCTBEHHBIX 3aIPOCOB (IIPU HEOOXOIUMOCTH);

3) npuHATHE pelieHus Y TOJHOMOYEHHBIM OPTaHOM;

4) HarpaBJICHHE 3asBUTEIIIO MPOMEKYTOUHBIX PE3YJIbTATOB MPEAOCTABICHUS
MYHUITUNIATBPHOM  YCIYTH WM peleHus 00 OTKa3e B MPEJOCTaBICHHUH
MYHULIMNIAIBHOW YCIIYTH;

5) paccMOTpeHHE YBEIOMJICHUS O TMPOBEACHUU TOCYAapCTBEHHOTO
Ka/JIaCTPOBOT'0 y4eTa 4aCTH 3€MEeJIbHOTO Y4acTKa;

6) MOJArOTOBKA COTJIAIIEHUsI 00 YCTaHOBJIEHUU CEPBUTYTA;
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7) BblgAYa 3aABUTENIO pe3yJibTaTa MPEJOCTABICHUS MYHHUIUIAIBLHOM
YCIIyTH.

3.2. IlpueMm ® perucrpauusi 3asiBJI€HHsI O INPeJOCTABIECHUH
MYHUIHMIIAJIbHOM YCJIYTH M HHBIX JOKYMEHTOB

3.2.1. OcHoBaHMEM 11 Hayajga agMUHHUCTPATUBHON MPOLEAYPHI SBISETCS
MOCTYIUIEHUE OT 3asBUTENS 3asBJICHUS O TMPEIOCTABICHUM MYHHIIMIAIBHON
YCIIYTU U UHBIX JOKYMEHTOB:

Ha OyMa)XHOM HOCHUTENIE HEMOCPEICTBEHHO B YIOJHOMOYEHHBIH OpraH,
M®II;

Ha OyMa)XHOM HOCHUTENE B YIOJHOMOYEHHBIA OpraH IOCPEACTBOM
MIOYTOBOT'O OTIPABIICHHUS;

B (hopMe 3FIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BAHHEM E€IMHOTO TopTana,
PErHOHAJIBHOIO MOpTaia, 3JEKTPOHHON MOYTHI.

[Tpu nuuno# dhopme Mojgauu TOKYMEHTOB B Y IOJTHOMOYEHHBIH opran, M®I]
nojiaya 3asBJICHUS W HHBIX JOKYMEHTOB OCYUIECTBIISETCA B MOPSJKE OOIIeH
ouepend B NPHEMHBIE Yachkl WIA IO IIPEABapUTENbHOM 3anucu. [Ipm smyHOM
dopMe momayu AOKYMEHTOB 3asBUTEIb IOJACT 3asBJICHUE U UHBIE JTOKYMEHTHI,
yKa3aHHble B IyHKTax 2.6, 2.7 HacTOSALIEro aJMHHUCTPATHBHOIO pErjIaMeHTa
(B ciydyae ecid 3asBUTENb MPEICTABIAET JTOKYMEHTbI, yKa3aHHbIE B IIyYHKTE
2.7 HaCTOSIIETO aJMUHUCTPATUBHOIO pEerjaMeHTa, 0 COOCTBEHHON MHUIIMATUBE)
Ha OyMa)KHOM HOCHTEJIE.

[Ipn nuuHOM (opme Mmojauu JTOKYMEHTOB 3asBICHHE O IMPEIOCTABICHHUU
MYHUIUOATBHOW YCIyTH MOXKET ObITh 0(OPMIIEHO 3asBUTEJIEM B XOJE MpUEMA B
YnonnomouernHom oprane, M®@II nubo odpopmiieHo 3apanee.

[lo mpocsbe oOpaTuBIIErOoCs WA 3asBIECHUE MOXKET ObITH O(POPMIEHO
OTBETCTBEHHBIM 3a NPEJOCTaBICHUE MYHULMIAIBHON YCIYTH CIEHHAIMCTOM
YHoJIHOMOYEHHOTO opraHa (Jajee TakXKe OTBETCTBEHHBIH  CHEIHAIUCT),
cienquaicroM  M®I], OTBETCTBEHHBIMM 3a IIPUEM  JOKYMEHTOB, C
UCIIOJIb30BAaHUEM  IPOTPaMMHBIX CpeACTB. B 3roM ciaydae 3asBUTENb
COOCTBEHHOPYYHO BIMCHIBAET B 3asBICHUE CBOKO (PaMUIMIO, UMl U OTYECTBO,
CTaBUT JATy W MOJIHKC.

JIOJDKHOCTHOE JIMIO YIIOJITHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPHUEM
JOKYMEHTOB, OCYILIECTBIIET CIAEAYIOIINE IEHCTBHS B XO€ NPUEMA 3asiBUTEIIA:

yCTaHaBJIMBAET MIPEAMET OOpAILLCHNUS;

YCTaHABJIMBAET JIMYHOCTh 3aiABUTENS,, B TOM YHCIE NPOBEPAET HaIUUME
JIOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD;

MIPOBEPSIET MOTHOMOYMS 3asIBUTEIS;

OpOBEpSAET HAJIUMYME M COJEpKaHHE BCEX JOKYMEHTOB, HEOOXOIMMBIX Jis
NPEIOCTAaBICHUS ~ MYHUUUIAIBHOM  YCIyrd, KOTOpble 3asBUTENb  00s3aH
IPENOCTABUTh CAMOCTOATENIBHO B COOTBETCTBHMM C IYHKTOM 2.6 HAacCTOSLIETO
aJIMUHUCTPATHUBHOT'O PEIJIAMEHTA,

B CJIy4a€ YCTAHOBJICHUS HAIMYUSI OCHOBAHUM ISl OTKAa3a B NMPEAOCTABICHUU
MyHULMOAIBHOW  yCIyI'M, yKa3aHHbIX B  nyHkrte 2.10  Hacrosmero
aJIMUHHCTPATUBHOIO PErJIaMEHTa, UHPOPMHUPYET B YCTHOM (opMe 3asiBUTEIS O
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BBISIBJICHHBIX (DaKTaxX, pa3bsCHSAET TMOCIEACTBUS HAIM4YMS TaKUX OCHOBAHHUNA U
MpeUIaraeT NpUHATh MEPBI IO UX YCTPAHEHUIO;

IPUHUMAET PELICHHUE O MPUEME Yy 3asBUTENS NPEACTABICHHBIX JTOKYMEHTOB
U PETUCTPUPYET 3asBICHHE O MPENOCTAaBICHUH MYHHIMIAIBHON YCIyIH U
MPEACTABICHHbIE JOKYMEHTHI I0J WHAWUBUIYAIbHBIM IOPSAIKOBBIM HOMEpPOM B
JI€Hb UX MOCTYIUICHUS;

BBIJIACT 3aABUTENIK0 PACIHUCKY C OMUCHIO MPEACTABIECHHBIX JOKYMEHTOB W
YKA3aHUEM JaThl UX OPUHATHSA, TOATBEPKAAONIYIO TPUHITHE IOKYMEHTOB.

Crneunamuct M®LI, 0TBETCTBEHHBIN 3a NPHEM JTOKYMEHTOB, OCYILIECTBISET
CHEYIOIINE AEUCTBUA B XOJI€ IPUEMA 3asIBUTEIS:

yCTaHaBIMBACT MIPEAMET OOpAICHNUS;

YCTAHABIIMBACT JIMYHOCTH 3asBUTEIIS,, B TOM YHCIIE NPOBEPSAET HAJTUUYHUE
JOKYMEHTA, YAOCTOBEPSIOIIETO TUYHOCTH;

IPOBEPSIET MTOJTHOMOYHS 3asIBUTEIIS;

POBEPSET HAIMYKE BCEX TOKYMEHTOB, HEOOXOAUMBIX JJIsi PEIOCTaBICHUS
MYHUIIUNIATBHOM  yCIyTH,  KOTOpPBhIE  3adABUTENb  00s3aH  MPEJOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUH C ITyHKTOM 2.6 HACTOSIIEr0 aIMUHUCTPATUBHOTO
perilaMeHTa;

B CJIy4yae yCTAHOBJICHUSI HAIIMYMS OCHOBAaHUM Il OTKa3a B MPEIOCTABICHUU
MyHULNAIBHOM  YCIIyI'M, YyKa3aHHbIX B  nyHkre 2.10  Hacrosmero
aIMUHUCTPATUBHOTO perjiaMeHTa, uHpopMupyer B ycTHOU (opMme 3asBUTENS O
BBISIBJICHHBIX (DAKTax, pa3bsICHAECT IMOCIEACTBHUS HAJIMYMUS TAKUX OCHOBAaHUU U
MpeJIaracT NPUHATH MEPHI TI0 UX YCTPAHECHUIO;

MIPUHUMAET PEIICHUE O TIPUEME Y 3asIBUTENS MPEACTABICHHBIX JIOKYMEHTOB,
dbopmupyet 3asIBJICHUE 0 MPEIOCTABICHUN YCIYTH MOCPEJICTBOM
uHdopmarmonHon cucteMbl MOL, peructpupyer 3asBjIeHUE U TAKET TJOKYMEHTOB
B wuHbopManmoHHol cucreme MOII, Bbimaer 3asBuTen0 (MPEICTABUTEIIO
3asiBUTENSI) PACHUCKy O TMOJYYEeHUU JOKYMEHTOB C HWH(poOpmaimein o cpokax
PacCMOTPEHUS 3asIBJICHUSL.

Ilepenaua B YNONHOMOYEHHBIM OpraH IIaKeTa JOKYMEHTOB, MPUHATHIX
cneruanuctamu  M®ILl, ocymecTBiasieTcss MOCPEACTBOM — HHGOPMAIIMOHHOMN
cucteMel M®I[ He mo3gHee cremnyromiero padodero MHA CO JHA TpUeMa
JIOKYMEHTOB OT 3asButesisi B MOL.

[Ipy HEOOXOAMMOCTH JOJKHOCTHOE JUIO0 YTIOJHOMOUYEHHOTO OpraHa,
ceamuct MOIL[ M3roTaBIMBalOT KONUM NPEACTABICHHBIX  3asBUTEIEM
JIOKYMEHTOB, BBIMOJHSAIOT HAa HUX HAJAMUCh 00 MX COOTBETCTBUHU MOJJIUHHBIM
AK3EMILISIPaM, 3aBEPSIOT CBOCH MOJIHUCHIO C YKa3aHWeM (paMUJIMU U UHUITUATIOB.

JIMUTENBbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JCHCTBUM HE MOXKET
IPEBBIIATH 15 MUHYT.

JIOKyMEeHTBI I TIPEAOCTABICHUS MYHUIMIIAIBLHOW YCIYTM MOTYT OBIThH
MIPEJICTABJICHBI B Y IOJJHOMOUYEHHBIN OpraH MOCPEICTBOM HAIPABIICHUS 3asBJICHUSA
O TPEOOCTABJIECHUH MYHHUILMIIAIIBHOM YCIYTM W HUHBIX JOKYMEHTOB ITOYTOBBIM
OTTIPaBIICHUEM, Yepe3 €IUHBIM MOpTaj, PErHOHAIBHBIN MmopTan (3ao4yHas (opma
M0/1a4’ JOKYMEHTOB):

- B BHUJE OpWTMHANA 3asABJICHUS W KOMUU JOKYMEHTOB Ha OyMa)KHOM
HOCUTEJIE TOCPEACTBOM IOYTOBOTO  OTHpaBiieHWs. B 1gaHHOM  ciydae
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YAOCTOBEPEHUE BEPHOCTH KONUK JIOKYMEHTOB OCYILIECTBIISIETCA B IOPSAKE,
YCTaHOBJICHHOM (peJiepaibHbIM 3aKOHOIaTEIbCTBOM.

JlHeM peructpauvy 3asBJICHUS SBISETCA JI€Hb €ro IOCTYIUIEHUS B
YTOJIHOMOYEHHBIN OPTaH;

- B DJIEKTPOHHOM BHJI€ MOCPEACTBOM 3arlOJHEHUS WHTEPAKTUBHOU (HOPMBI
3asiBJICHUS, TOAMUCAHHOTO DJIEKTPOHHOM MOAMKMCHIO, 4Yepe3 JUYHbIA KaOWHET
€MHOTO MopTajia, peTMOHAJILHOIO MOopTajia, 0€3 HEOOXO0AUMOCTH JAOMOTHUTEILHON
M0/Ta4uy 3asIBJICHUS B MHOU opme.

dopmaTHO-JIOrHYecKast MpOBEpKa c(hOpMHPOBAHHOTO 3asiBJICHUS
OCYILECTBIISIETCS aBTOMATUYECKU IMOCTE 3alOJHEHUs 3asABUTEIEM KaxJaoro Hus3
MOJICH  DJEKTPOHHOW (GOpMBl  3asiBiCHUSA. [lpu BBIABICHHH HEKOPPEKTHO
3aIOJTHEHHOTO TOJIS SJICKTPOHHONW (POPMBI 3asBJICHHSI 3aIBUTENb YBEIOMIISIETCS O
XapaKTepe BBISIBICHHOW ONIMOKKM W TMOPSAKE €€ YCTpPaHEHHUs MOCPEICTBOM
MH()OPMAIMOHHOTO COOOIIEHHsS] HEMOCPEJICTBEHHO B JJIEKTPOHHOU (dopme
3asIBJICHUS.

[Ipu dbopmupoBanuy 3asiBICHUS 00ECIIEUNBACTCA:

BO3MOKHOCTbh KOIIMPOBAHUS U COXPAHEHUS 3asIBJICHUS U UHBIX JIOKYMEHTOB,
YKa3aHHbIX B NyHKTax 2.6, 2.7 HACTOSIIET0 aAMUHUCTPATHUBHOTO PETJIaMEHTAa,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIAILHON YCIYTH;

BO3MOKHOCTh MeYaTH Ha OyMaXHOM HOCHUTEJE KOMUU JIEKTPOHHOU (POpPMBI
3asIBJICHUS;

B JIT0OOM MOMEHT T10 >KEJIaHUIO MTOJIh30BaTENsl COXPAHEHHE paHee BBEICHHBIX
B DJICKTPOHHYIO (hOpMY 3asBJICHUSI 3HAUYCHHI, B TOM YHUCJIE MPU BOSHUKHOBEHUU
omuOOK BBOJAa M BO3BpATe JJisi MOBTOPHOI'O BBOAA 3HAYECHUH B SJIEKTPOHHYIO
bopMy 3asBICHMUS;

3arMoJHEHUE TOJIEH AJIEKTPOHHOM (OpMBI 3asiBICHUS JI0 Hayajga BBOJIA
CBEJICHHI 3asBUTEJIEM C MCIOJIb30BAHUEM CBEJCHUMN, pPa3MEIICHHBIX B
dbenepanpHOl TOCyaapcTBeHHOW WH(opMammoHHoW cucreme «Emnunas cuctema
uiaeHTUGUKAMK W ayTeHTU(dUKAuu B UHEOPACTPYKType, o0OecreunBaroiei
UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOICHCTBIE MH(MOPMAIIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JJISI IPEJOCTABICHUS TOCYTAPCTBEHHBIX U MYHULIMIAIBHBIX yCIyT
B 2JIeKTpoHHON (opme» (manee - ECHUA), um cBeneHuid, omyOJIMKOBaHHBIX Ha
€IUHOM IOPTAJIE, B YaCTH, KACAIOIIECHCS CBeleHUH, OTCyTCcTBYrommX B ECUA;

BO3MOYXHOCTh BEPHYTHCSI Ha JIFOOOM W3 ATAIOB 3aMOJHEHUS AICKTPOHHOMN
(dbopmbl 3asiBiIeHUs 0€3 NOTEpU paHee BBEACHHOW HH(POpMaLUK;

BO3MOXXHOCTh JIOCTyIa 3asiBUTENISI Ha €IUHOM IMOpTaje, pPEeruOHaILHOM
nopTajie K paHee MOJJaHHBIM UM 3asBJICHUSIM B TEUCHUE HE MEHEe OJHOTO Toja, a
TaKke YaCTUYHO C(hOPMUPOBAHHBIM 3asIBJICHUSM - B TECUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U TOAMHCAHHOE 3aSBJICHHE W WHBIE JOKYMEHTHI,
yKa3aHHble B MYyHKTax 2.6, 2.7 HAcTOSAWIEr0 aIMUHHUCTPATHUBHOIO PErIaMEHTa,
HEOOXOMUMBIC TSI TPEJOCTABJICHHUS] MYHUIIMITAIIBHON YCIyTH, HAMPaBJISIOTCS B
YNOTHOMOYEHHBI OpraH MOCPEACTBOM €IMHOr0 IMOpTajna, pPEruOHaIbHOIO
nopTasna.

3asBUTENSIM TPEAOCTABISAETCS BO3MOXKHOCTH MPEIBAPUTEIHHON 3amucu Ha
MPEACTABICHUE 3asBJICHUS O NPEAOCTABICHUUM MYHUIIMNAIBHOM YCIYyTHd U
HEO0OXOIUMBIX JOKYMEHTOB.



[IpenBapurenbHass 3amUMCh  MOXKET  OCYLIECTBISATBCS  CIEAYIOUIUMU
criocobamu 1o BBIOOPY 3asiBUTEJIS:

IpY JIMYHOM OOpAILEHUH 3asIBUTENS B Y IOJITHOMOUYEHHBIN OpraH;

1o TenedoHy YIOJIHOMOUYEHHOTO OpraHa;

yepe3 oPUIMaIbHbIA CAUT YTIOJIHOMOUYEHHOI'O OpraHa;

MOCPEACTBOM €AUHOTO MOPTalia, PETMOHAIBHOTO MOpTaia

[Ipu ocyliecTBICHUH 3aIIMCH 3asIBUTENb COOOIAET CIEAYIOIINE JaHHbIE:

damunnio, M, 0OTYECTBO (TIOCTEAHEE - PU HATUYHH);

HOMEp KOHTAKTHOTO TesnedoHa;

aZipec JIEKTPOHHOU MOYTHI (10 KETaHUIO);

Kelaemble JaTy W BpEeMs NPEACTaBICHUS 3asBICHUS U HEOOXOIMMBIX
JIOKYMEHTOB.

B cinydae HECOOTBETCTBUS CBEICHUM, KOTOPbIE COOOIIMI 3asBUTEIL PU
3alUCH, JIOKYMEHTaM, IPEICTABICHHBIM 3asBUTEJIEM IMPU JIMYHOM IIPUEME,
MpEABAPUTEIIbHAS 3alUCh AHHYJIHPYETCA.

[Ipy ocCylecTBIEHMH 3alUMCU  3asiBUTENb B O00S3aTENBHOM MOPSAKE
UH(POPMUPYETCS O TOM, UTO IPEIBAPUTENIbHAS 3alIUCh aHHYJIUPYETCS B CIydae ero
HESBKM 10 HCTEYEHUHU 5 MUHYT C HA3HAYEHHOTO BPEMEHU IIpHEMA.

3anuce Ha NpUeM B YIIOJHOMOYEHHBIM OpraH Uisl MOJA4M 3asiBJICHUS C
UCIIOJIb30BAaHUEM €IMHOTIO MOpTaia, PErMOHAIBHOIO MOpTana, O(QUIMATbHBIX
cailtoB B cetu «VHTepHeT», He ocymecTBisieTcss (yKa3blBaeTcd B Cllydae
OTCYTCTBHUS BO3MOKHOCTH 3aIlMCH YKa3aHHBIMH CIIOCOOAMH).

VY10JIHOMOYEHHBIN Opral 00eceunBaeT IPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPEAOCTABIICHUS MYHULMIAIBHOM YCIYrH, B OJJIEKTPOHHOM BHUJE, U
pErHCTpalvI0 3asBJICHUS 0€3 HEOOXOJUMOCTH MOBTOPHOIO MPEACTABICHUS
3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

[Ipy mnocTynjaeHUM JIOKYMEHTOB B (OpME 3JIEKTPOHHBIX JOKYMEHTOB
C UCHOJb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ceTel oO0wero
N0JIb30BaHUs, paclucka B TOJYYEHUH JOKYMEHTOB B TEUeHHE pabouero JHs,
CIIEYIOIIEro 3a JHEM TOCTYIUIEHUS JOKYMEHTOB, HampaBisercs B (opme
NIEKTPOHHOIO  JIOKYMEHTa II0 aJpecy >3JIEKTPOHHOM IOYThI, YyKa3aHHOMY
3asIBUTEIIEM.

[Ipu nocTyraeHny 3asiBJACHUS O TPEIOCTABICHUN MYHULIMIIAIBLHON YCIyTY B
ANIEKTPOHHON ¢dopMe Uepe3 €AWHBIM TMOopTaja, pPEruoHAIbHBIA TOpTAl B
VY1OJIHOMOYEHHBI OpraH, 3asBJICHUIO NPHCBAUBAETCA CTaTyC «OTIPABJICHO B
BeIOMCTBO». HWH(popmupoBaHue 3asBUTENS OCYUIECTBISETCS Yepe3 JUYHBIN
KaOWHET yKa3aHHBIX MOPTAJIOB.

Nnentuduxanus 3asIBUTENS oOecrieunBaercs AIEKTPOHHBIM
UJCHTU(DUKAIIMOHHBIM MPWIOXKEHUEM C HCIOJIb30BAaHUEM COOTBETCTBYIOLIETO
cepBuca ECHUA.

[Ipyn HampaBieHHM [IOKYMEHTOB YE€pE3 €IAUHBIM IOpTall, PErMOHAIbHBIN
NopTaj JHEM IOJYYEHUS 3asBJICHUS O MPEJOCTABICHUH MYHHMIIMNAIBHON YCIYTH
ABJIAETCS 1aTa MPUCBOEHUS 3asBJIICHHUIO CTaTyCa «OTIPABIEHO B BEAOMCTBOY.

Ecnu 3asBuTens 00paTuiics 3a04HO, TOJKHOCTHOE JIUIO Y TIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB:

- PErHCTpUPYET 3asBJICHUE MO UHIWBUIYAIbHBIM MOPSJIKOBBIM HOMEPOM B
JI€Hb MOCTYIJIEHUSI JOKYMEHTOB;



- MpOBEpSIET MNPAaBUIBLHOCTh O(OpPMIICHHS 3asBJIEHUS U MPABWIBHOCTH
oQOpMIIEHUS! UHBIX JOKYMEHTOB, MOCTYNUBIINX OT 3asSBUTEIIS;

- IPOBEPSIET NPEACTABIEHHBIE JOKYMEHTHI HA TPEAMET KOMIUIEKTHOCTH;

- OTIIPABIIAET 3asBUTENII0 YBEAOMIICHUE C ONUCHIO MPUHATHIX JOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHATHS, IOJITBEPKIAIONIEE TPUHATHE TOKYMEHTOB.

YBenoMIIeHHE O MPUEME JOKYMEHTOB HAIIPaBIISIETCS 3aABUTEIIO HE MO3AHEE
paboyero IHsA, CIEAYIOIIEro 3a JHEM INOCTYIUIEHUS 3ampoca U JIOKYMEHTOB,
cr1oco00M, KOTOPBIi HCTIONb30Ball (YKa3al) 3assBUTEIb IPU 3209HOM OOpAaICHHUH.

[lo wToraM UCHONHEHHS aJIMUHUCTPATUBHOW MPOLEAYPbl IO MPHEMY
JIOKYMEHTOB B YTIOJIJHOMOYEHHOM OpPraHe, TOJKHOCTHOE JIUIO Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPHEM JIOKyMEHTOB, (JOpMUPYET JOKYMEHTHI (JIeJI0) U
nepefaeT ux JOHKHOCTHOMY JIMIY YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a IPUHSTUE PEUICHUS.

[lo wWroraM HWCHOJNHEHHS AAMUHHUCTPATHUBHOM MPOUEAYpPHl IO IPUEMY
nokyMeHToB B M®DI] criermanmuct M®II, oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB,
dopMupyeT HOKyMEeHTHl (Zen0) U mepeaaer ux crneuuanucry  MOL],
OTBETCTBEHHOMY 3a ME)KBEIOMCTBEHHOE B3aUMOJCHCTBUE, KOTOPBI B CBOIO
ouepenb B CPOKM, YCTAaHOBJICHHBIE COTJIALIEHUEM O B3aUMOJCHCTBUM, IEpEHacT
JOKYMEHTBI B Y TIOJTHOMOYEHHBIN OpraH.

3.2.2. KpurepueM NOpHUHATHSA PEIIEHUS O IPUEME JOKYMEHTOB SIBIISIETCS
HaJIM4Ke 3asBJICHUS U IPUJIAraéMbIX JOKYMEHTOB.

3.2.3. MakcUMaJIbHBI CPOK HMCHOJIHEHUS AJIMUHUCTPATUBHOU IPOLELYPHI
cocTtaBiisieT 1 pabouuil JeHb CO JHSA MOCTYIUICHUS 3asBJICHUS OT 3asBUTENS O
NPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

3.2.4. Pe3ynpTaTroM aIMHUHUCTPATUBHOW MPOLEAYPHI ABIISIETCS PETUCTPALMS
B YIOJHOMOYEHHOM OpraHe 3asBJICHHUS MW JIOKYMEHTOB, IPEACTaBICHHBIX
3asiBUTENEM, MX Ilepefada JOJDKHOCTHOMY JHMIY YTOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOMY 3a MPUHATHE PEIICEHHA O NPEIOCTaBICHUH MYHULHUIIAJIBLHOM
YCIIyTH.

Pe3ynbrar aaMHUHUCTpPAaTHMBHOM mpouenypbl (UKCHpPYETCS B CHUCTEME
3JIEKTPOHHOTO JOKYMEHTO000pOTa YTIOJTHOMOYEHHOTO OpraHa.

Pe3ynpraT aiMHMHMCTPAaTHBHOW NPOLEAYpPbl B OTHOLUEHUMW 3asBIICHUS,
MOCTYIHUBILETO B 3JIEKTPOHHON (OpMe € HCMOJIB30BAHUEM E€IMHOIO IMOpTaa,
pPErMOHAJIBHOTO TOpTaja, TMOATBEPXKAAETCS MNPUCBOCHHUEM CTaryca 3asBKe
«IPUHATO B paboTy BeAOMCTBOM». JlelicTBHME H3MEHEHHUsl cTaTyca 3asBIICHMS,
NOCTYIHUBILETO B 3JIEKTPOHHON (OpMe C HCMOJIB30BAHUEM E€IMHOIO IMOpTaa,
PErHMOHAJIBFHOTO TOpTaja, MPOU3BOJIUT JOJKHOCTHOE JHUIO YTMOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a NPHUHITHE pEHIeHWd O  MpPeJOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

3.2.5. Pe3ynbpTaT aAMUHUCTPATUBHON MPOUEAYpPbl — MPUEM U PETUCTpALUS
3asIBJIEHUS U TOKYMEHTOB OT 3asBUTEJIS.

3.2.6. Bpemsi BBINOJHEHUS] AIMUHHCTPATUBHOM MPOUEAYPbl HE HOJIKHO
npeBbIATh 15 (MATHAAUATH) MUHYT.

3.3. HanpaBjieHne Me:KBeIOMCTBEHHBIX 3aMPOCOB



3.3.1. OcHoBaHueM MJisi Hayaja aAMUHUCTPATUBHON MPOUEIYPHI SBIISIETCS
HEIPECTAaBICHUE 3asBUTEIEM JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.7 HACTOSILIETO
aAMUHHACTPATUBHOTO PETVIAMEHTA.

3.3.2. OTBETCTBEHHBIN CHEHUAIUCT HE MO3IHEE JIHS, CICAYIOIIETO 3a JTHEM
NOCTYIIJICHUS 3asBIICHUs, POPMUPYET U HAIIPABIISIET MEKBEIOMCTBEHHBIE 3aIIPOCHI
B COOTBETCTBYIOLIMN OpraH (OpraHu3anuio), B PaCHOPSHKEHUH KOTOPOTO
HaXOJISITCS HEOOXOIUMbIE CBEICHUSI.

3.3.3. KpureprueM NpuHATHS PELUICHUS O HATPABICHUN MEXBEIOMCTBEHHOIO
3ampoca  SIBISIETCS OTCYTCTBHE JIOKYMEHTOB (CBEICHHUM), HEOOXOAUMBIX st
IIPEAOCTABICHNS MYHUIMIIAJBHONM YCIYTHM, YKa3aHHbBIX B 2.7. HAaCTOAIIETO
aMUHUCTPATUBHOTO PEIJIAMEHTA.

3.3.4. MakcuManbHbII CPOK HCIOJHEHUS aJMUHUCTPATUBHON MpPOLIETypbI
coctraBisier 1 pabouuil JeHb CO JHS TMOCTYIUICHUS B YIIOJIHOMOYEHHBIA Opraf
3asIBJICHUS O MIPENOCTABICHUA MYHHUIIMNIAJIbHON YCIIyTH.

3.3.5. Pe3ynbTaTOM HMCHOJHEHHS aIMHUHUCTPATUBHOW MPOLEAYPHI SBISAECTCS
MOJIy4YeHUE  JOKYMEHTOB, HEOOXOIMUMBIX  JUISI  TPUHATHS  PEHICHHS O
MPEAOCTaBICHUHA MYHUIIMIIATBHON YCIIyTH.

CnocoboM ¢ukcanuu pe3ysibrata aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS
perucTpanys noJy4eHHbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3aMPOCHI.

3.4. llpunsTHe pelieHUsA YNOJTHOMOYEHHbIM OPraHoM

3.4.1. OcHoBaHMEM Ui Hayajda aJMUHHACTPATHUBHOM IPOLIEAYPHI SIBISETCS
HaJIM4Yue MOJIHOTO TMakeTa JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.6.1 W mMyHKTE
2.7 HaACTOSIIEr0 aJIMUHHCTPATUBHOIO PErJIaMEHTA, WJIM TMOJIYyYEHHE IMOCIEIHErO
OTBETA HA HANPABJICHHBIM B COOTBETCTBUM C IIYHKTOM 3.3 HaCTOSIIETO
aIMUHUCTPATUBHOTO PEriaMeHTa MEKBEJIOMCTBEHHBIN 3aIpoC.

3.42.  OTBETCTBEHHBI  CIEIUATUCT  OCYUIECTBIAECT  CIEAYIOUIUE
MEpONPUSATHUSA:

IPOBEPKY M aHAIW3 IOJHOTO IMAaKeTa JOKYMEHTOB, BKIIIOYas OTBETHI Ha
MEKBEJJOMCTBEHHBIE 3aIIPOCHI;

NpOBepsAET HAJIMYME OCHOBAHUN MJIsi TPUHSTHS pEIICHHs 00 OTKaze B
MPEAOCTaBICHUA MYHHUIIMNAIBLHON YCIYTH, NPEeAyCMOTPEHHbIX B TyHKTEe 2.10.2
HACTOSAILETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

B Clly4ae HEBO3MOKHOCTH YCTAHOBJICHUS CEPBUTYTA B TPAHMIIAX, YKA3aHHBIX
B 3asBJICHUW, W HAJIUYUSI OCHOBAHUU HJi1 YCTAHOBJICHUSI CEPBUTYTa B HHBIX
rpaHuIlaXx 00ECIeYMBAET B TEUCHHUE S5 KaJCHJAPHBIX TMOATOTOBKY CXEMbI IPaHUIL
CEepBUTYTA.

3.43. He mno3gnee 15 pgHell ¢ pgaThl NOCTYIUIEHUS] 3asBJIICHUS B
YTIOJTHOMOYEHHBIM OPraH OTBETCTBEHHBIN CIIEUAIMCT OCYIIECTBIISAET CIEAYIOIINE
JICVCTBHS:

P HaJUYUU OCHOBAHUM JIJII OTKa3a B MPEIOCTABICHUH MYHUIMIIAIBHOU
YCIIyT'H, NPEeIyCMOTPEHHBbIX MyHKTOM 2.10.2 HacTosmero aaMHUHUCTPATHBHOIO
perjiiaMeHTa, OCYIIEeCTBISIET TIOJTOTOBKY TIPOEKTa peElieHus 00 OTKaze B
MPEAOCTaBICHUNA MYHHIUIIATBHON YCIYTH U COTJIACOBBIBAET €r0 B YCTAHOBJIEHHOM
MOPSAKE;
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IIPU OTCYTCTBUU OCHOBAHW JJIsSl OTKAa3a B MPEAOCTABIEHUN MYHHUIIMIIAIBbHON
YCIYTH, NPEeayCMOTPEHHbIX NyHKTOM 2.10.2 Hactosmero agMHUHUCTPATUBHOIO
perinamMeHTa, MOATrOTaBIMBAET MPOEKT YBEIOMIICHHS O BO3MOKHOCTHU 3aKIHOUYEHUS
corjamieHusi 00 yCTaHOBJIEHUU CEPBUTYTA B MPEIIOKEHHBIX 3asBUTEIIEM I'PaHULIAX
Y COTJIACOBBIBAET €r0 B YCTAHOBJIECHHOM MOPSJIKE;

IPU HAJIMYMHA OCHOBAHUU JJISI yCTAHOBJICHUS CEPBUTYTA B UHBIX TPAHULIAX B
CJIy4ae HEBO3MOYKHOCTHU €TI0 YCTAHOBJICHUS B IPAHUIAX, YKA3aHHBIX B 3a5BJICHUH O
IPEIOCTABICHUN MYHULIUITAIBHON YCIIYTH, MOATOTABIMBAET MPOEKT MPEII0OKEHUS
B aJ[peC 3asBUTENS O HAMYUHU YKa3aHHOM BO3MOXHOCTH C MPUIOKEHUEM CXEMBI
TPaHULl CEPBUTYTA U COIVIACOBBIBAET €r0 B YCTAHOBJIECHHOM ITOPSAKE;

B Clly4a€ OTCYTCTBHSI OCHOBaHMM JUIsl NMPUHATUS pElIEHUs 00 OTKa3e B
3aKJIIOYEHUH COIJIAllEeHUs1 00 YCTaHOBJIEHWU CEPBUTYTA, MPU YCIOBUU TPHUHITHS
penieHusi 00 yCTaHOBJIEHWU CEPBUTYTa B OTHOIIEHUH BCETO 3€MEJIbHOIO Y4YacTKa
WIM B OTHOLICHUU YACTU TAKOTO 3€MEJIBHOTO ydacTka 0e3 MpoBeneHHs padoT, B
pe3yibTaTe KOTOpPBIX OO€cleurBaeTcsi MOATOTOBKA JIOKYMEHTOB, COAEp KalIuX
HEOOXOJUMBbIE [UIsl OCYILECTBJICHHUS TOCYIAapCTBEHHOIO KaJacTpOBOIO ydera
CBEJICHUS O YaCTH 3€MEJIBHOTO Yy4acTKa, B OTHOLUIEHUU KOTOPOH YCTaHAaBIIMBACTCS
JaHHBIA CEPBUTYT, 0€3 OCYIIECTBJIECHUS I'OCYIapCTBEHHOIO KaJacTPOBOIO ydera
YKa3aHHOM YacTH 3€MEJIbHOTO ydacTka M 0€3 TrocyAapCTBEHHOM perucrpanuu
orpaHuyeHusi (0OpeMeHEHHUsI), BOSHUKAIOILIETO B CBSI3M C YCTAHOBJICHUEM JIAaHHOTO
CEpBUTYTa, TOTOBUT NPOEKT COIJIAIIEHHWSd 00 YCTAHOBJIEHHH CEPBUTYTa U
COTJIACOBBIBAET €T0 B YCTAHOBIICHHOM MOPSJIKE.

3.44. llocne cormacoBaHus MNPOEKTOB JOKYMEHTOB, VYKa3aHHBIX B
noAnyHKTe 3.4.3 HACTOSAIIEr0 aJMUHHCTPATHBHOIO pErJaMEHTa JOKYMEHTBI
MOJANKCHIBAIOTCS PYKOBOJAUTENEM YTIOJTHOMOYEHHOIO OpPraHa U perucTpupyercs B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOO0OpOTa YTMOJIHOMOYEHHOTO OpraHa He
no3Hee 17 KaJeHIapHBIX AHEH CO JHS MOCTYIUICHUS B YTOJHOMOYEHHBIN OpraH
JOKYMEHTOB, yKa3aHHbIX B TNyHKTe 2.6.1 Hacrodiiero agMHUHUCTPATUBHOIO
perjiaMeHTa.

3.4.5. Kputepuem NpUHATHS PELICHUS SBISETCS HAJIMYME WIH OTCYTCTBHE
OCHOBAHMM JUIsl OTKa3a B MPEAOCTABICHNN MYHUIIMNAIBHON YCIIyTH, YKa3aHHBIX B
nyHkTte 2.10.2 HacToAIIero aAMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. PesynbTaT aAMUHHUCTPATHBHOM MNPOLENYpPbl — TMOANKMCAHHBIE
IMPOMEKYTOUHbIE  WJIM  OKOHYATeJIbHbIE  pe3yJbTaThl  MPEAOCTABICHUS
MYHHUIUITATBHON YCIYTH.

3.4.7. MakcuMasIbHbIlA CPOK HCIOJHEHHS aJIMHUHUCTPATUBHOW MPOLIEAYPHI
HE MOXET TpeBbIATh 17 KaJIeHAApPHBIX JHEW C€O [HS TMOCTYIUIEHUS B
YIIOTHOMOYEHHBIM OPraH JOKYMEHTOB, YKAa3aHHBIX B IYHKTE 2.6 HACTOSIIETO
aJIMUHUCTPATUBHOTO PErVIAMEHTA.

3.5. HampapieHue 3aBUTEJNI0  IPOMEKYTOYHBIX €3yJIbTaTOB
NpeI0CTABJICHU MYHHULMNAJBHONH YCJIYFM WIM pelleHuss 00 OTKa3e B
NpeA0CTABJIEHUM MYHUIIUNIAJBHOH YCIyrU

: ITocme TIOJIYUYCHUSA YBEAOMIICHUS O BO3MOKHOCTHU 3aKJIFOYCHUA COTJIAIICHU S 00 YCTaHOBJICHUN CEPBUTYTA
B IPEAJIOKCHHBIX 3aABUTEIIEM I'PaHUIIAX, TPEAJIOXKECHUA O 3aKJIFOUCHUN COTJIallICHUA 00 YCTaHOBJICHUU CCPBUTYTA B
HMHBIX T'paHUIaX C MPUIOKCHUEM CXEMbI T'paHUIl CECPBUTYTa 00eCIeurBaeT BBINOJHEHUE KagaCTpOBBIX pa60T B
HCIIX roCyJapCTBEHHOI'0 KaJaCTPOBOIO yU€Ta CBEACHUA O YaCTU 3€MEJIBHOTO YYacCTKa, B OTHOWICHUU KOTOpOﬁ
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3.5.1. OcHoBaHMeM nJisi Hayaja aJIMUHUCTPATUBHOW MPOLIETYpPbI SBISAETCS
NOJANKUCAHUE PYKOBOAMUTENIEM YTOJIHOMOYEHHOTO OpraHa MPOMEKYTOUYHOIO WU
OKOHYATEJIBLHOTO pe3yJibTaTa MPeI0CTaBIECHUS MyHUIIMTIATBHOU YCITYTH.

3.5.2. OTBETCTBEHHBII CHEMUATUCT Bpy4yaeT (HAMpaBiseT) 3asBUTEIIO
pe3yibTaT MPENOCTaBICHUS MYHUIMINAIBHOM yCIyru B TeueHue 1 (0aHOTO)
pabouero JHs CO IHA MPUHATHUS TAKOTO PEIICHUS.

3.5.3. KpurepueM mnpuHATHUS pEIIEHUS O BbJa4€ WM HaNpaBICHUU
MPOMEKYTOUYHOTO  WJIM  OKOHYATEIBHOTO pe3ynbTrara  MPEeJOCTABICHUS
MYHUIIUTIATBHOM YCIYTH SIBIISIETCA BBIOOP 3asIBUTEIIEM CIIOCO0A €ro yBEJIOMIICHUS
O TPUHSATOM pEUICHUH, BBIJAYM pe3ysibTaTa MPEAOCTABICHUS MYHHUIUIAILHOM
YCIIyTH.

3.5.4. Pe3ynbTaToM BBINIOJHEHUS aIMUHUCTPATUBHON MPOLIETYPHI SBISETCS
HarpaBjeHUe (BpY4YEHHUE) 3asBHUTENIO TMPOMEKYTOUHOIO WM OKOHYATEIHbHOTO
pe3yibTaTa MPEeJOCTABICHUS MYHUIMIIAIBLHON YCIYrd CHOCOOOM, yKa3aHHBIM B
3asIBJICHUU.

B cnydae npunsatus pernieHusi 006 0TKa3e MPeIoCTaBICHUS MyHUITUTIATBLHOM
YCIIYTH MO 3asBJICHUIO, TOCTYNUBIIEMY B Y TIOJJHOMOYEHHBIN OpPraH B 3JIEKTPOHHOM
dbopMe ¢ HCIOIB30BAHMEM E€JIMHOIO IMOpTalia, PErHOHAIBLHOTO MOopTaia, 3asBKe
MIPUCBANBAETCS CTATyC «OTKA3aHO».

JlelicTBE W3MEHEHHMs CTaryca 3asBJICHUS, MOCTYNHUBUIETO B 3JIEKTPOHHOU
dbopMe C HCHONB30BAaHUEM EAMHOTO TOpTaia, PETHOHAIBHOIO IMOpTala,
MIPOU3BOJIUT OTBETCTBEHHBIN CIICIIUAJIHCT.

3.5.5. MakcumanbHOE BpeMs, 3aTpauyeHHOE Ha aJMUHHCTPATUBHOE
JeHCTBUE, HE JTOJDKHO MpeBbImaTh 1 (0HOTO) pabouero AHS CO JHS MPUHSATHSA
peleHus.

3.6. IloaroroBka mpoekTa corJjiameHusi 00 YCTAHOBJIEHHU CEPBUTYTA B
OTHOILICHUM 3€MeJIbHOI0 YYacTKa

3.6.1. OcHoBaHMeM Uil Hayajga agMUHHUCTPATHUBHON MPOLEAYPHI SBIISIETCS
MOCTYIUIEHUE B YTMOJHOMOYEHHBI OpraH OT 3asBUTENS YBEJAOMIICHHS O
MPOBEJECHNUU TOCYAApPCTBEHHOIO KaJacCTPOBOIO Y4YE€Ta YAaCTU 3€MENIbHOTO y4acTKa,
B OTHOIIEHUHU KOTOPOIl YCTAHABIMBAETCS CEPBUTYT.

3.6.2. YBenomJieHHME MOXET OBITh MMOJAHO B YTOJHOMOYEHHBINH OpraH
CIEAYIONIMMU CIIOCO0aMU:

pU JIMYHOM OOpallleHuy B Y IOJTHOMOYEHHBINH OpraH;

MOYTOBBIM OTIIPABJICHUEM, HAMPABJICHHBIM IO ajpecy YTOJHOMOYEHHOTO
oprasa;

YCTaHaBIMBAETCS CEPBUTYT, M OOpalIaercss ¢ 3asABICHHEM O TOCYAapCTBEHHOM KaJacTPOBOM ydeTe YacTH
3eMeJIBHOT0 YJacTKa B OpraH KaJgacTPOBOTO y4eTa.

Ilocnme ocymecTBIeHHS TOCYZApCTBEHHOT'O  KagacTPOBOTO  ydeTa 3asBUTENb IPEACTaBIsIET B
YTI0JIHOMOYEHHBI OpraH yBEAOMJICHHE O TOCYIAPCTBEHHOM KaJacTPOBOM YYeTe HacTell 3eMeNbHBIX Y4acTKOB, B
OTHOIICHUH KOTOPBIX YCTAHABJIMBAECTCS CEPBUTYT.



10 DJIEKTPOHHOM MOoYTe YOJTHOMOYEHHOTO OpraHa;

4yepes3 eIMHbIN MTOPTaJl, PErMOHAIBHBIN NOpPTal.

3.6.3.1locTtynuBuiee B YIIOJTHOMOYEHHBIM OpraH YBEIOMJICHHUE MOIJIEHKUT
00s3aTENIbHOW ~ perucTpalii B YIIOJIHOMOYEHHOM OpraHe M Iepenaye
OTBETCTBEHHOMY CIELIUAIUCTY B TEYEHHWE OJHOTO KaJIEHAAPHOTO THA C MOMEHTA
MOCTYIUICHUSI YKa3aHHOTO YBEIOMJICHHS.

3.6.4. 3asBuTEnp BIpaBe MPUIOKUTH K yBeIOMJIEHHIO BbiucKy u3 EI'PH
0 36MEJIbHOM YYaCTKE.

B cnydae ecnm k yBeIOMIIEHMIO He mpwioxkeHa Bbeimucka u3 EI'PH o
3€MEJIbHOM Yy4YaCTKE, OTBETCTBEHHBIA CIIEHUAIUCT OOECIEeYMBAET MOIyYCHHUE
YKa3aHHOI0 JIOKYMEHTa IOCPEACTBOM MEXBEAOMCTBEHHOrO 3ampoca. IToaroroska
Y HaIlpaBJIEHUE MEKBEIOMCTBEHHOIO 3aIIPOCa OCYIIECTBIISIIOTCS B COOTBETCTBUU C
aAMUHUACTPATUBHON MPOUEAYpPOH, MPEAYCMOTPEHHON MYyHKTOM 3.3 HACTOSIIIETO
aAMUHHACTPATUBHOTO PETVIAMEHTA.

3.6.5. Ilpy HamM4YuM TOJIHOTO TMaKeTa JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPENOCTABICHUSI MYHULHUIIAJBHON YCIyTrd, OTBETCTBEHHBIN CHELUATUCT TOTOBUT
coryameHne o0 yCTaHOBJIEHUH CEPBUTYTA U COIJIACOBBIBAET €TI0 B YCTAaHOBICHHOM
HOPSIZIKE.

3.6.6. Cornamenue 00 YCTAaHOBJICHUU CEPBUTYTA IOJAMKUCHIBACTCS
PYKOBOJIUTENEM YIIOJIHOMOYEHHOIO OpPraHa M PpPErucTpUpPyeTCsl B CHUCTEME
AJIEKTPOHHOT'O JOKYMEHTO00OpOTa YIOJHOMOYEHHOTO OpraHa.

3.6.7. KpurepueM npuHATHA PELIEHUS SABJSIETCS HAJIWYHUE MOJHOIO ITAaKeTa
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

3.6.8. Pe3ynbpTaToM BBINOJHEHHS aJMUHHUCTPATUBHOM IPOLIEAYPHI SBISAECTCS
NOJANKMCAHHOE COIVIAlllEHHEe OO0 YCTAaHOBJIEHHHM CEPBUTYTa B OTHOLIEHUU
3€MEJIBHOIO y4acTKa.

3.6.9. MakcuMalIbHBII CPOK HMCHOJHEHUS aJIMUHUCTPATUBHOW MPOIETYpPbI
HE MOXET NpeBbIIaTh 17 KaneHJapHbIX JHEM CO JHA MOCTYIUIEHUS B
Y IIOJTHOMOYEHHBINH OpraH yBEAOMIIEHUS O KaJaCTPOBOM yUETe.

3.7. Belgaua pe3yabTara NpPeIOCTABJICHUS MYHMUIHMIAJIbHON YCJIYTrd
3asiBUTEJII0

3.7.1. OcHoBaHMEM ISl Hayajga aJMUHHUCTPATHUBHON MPOLEAYPHI SBIISIETCS
perucTpanys CoryiameHus 00 yCTAaHOBJICHUH CEPBUTYTA B OTHOIIIEHUH 3€MEJIbHOTO
y4acTKa.

3.7.2. OTBETCTBEHHBI CHEHHAIUCT BpyYaeT (HANpPAaBISET) 3asBUTEIIO
corjameHue B TeueHue | (oaHOro) pabodero JHS CO AHS TOJNUCAHUS U
pPEruCTpanuy TaKOrO COTJIAIIEHUS.

3.7.3. Kpurepuem nOpuHATHA  pEIIEHUWS O  BbIJAaYe  pe3ysbTaTa
MPEAOCTABICHNS MYHUUUNAIBHOW YCIyIM WM HaNOpaBJIECHUH pe3ysbTaTa
MYHUIIUNIATBHOM YCIIYyTU MOYTOBBIM OTIIPABJICHUEM SIBJISIETCS BHIOOP 3asiBUTEIEM
cocoba €ro yBEJAOMIIGHHS O TIPUHSATOM pEIIEHWH, BbIAYM pe3yibTaTa
MIPEIOCTABJIEHUS] MYHULIUITAIBHON YCIIYTH.

3.7.4. Pe3ynbTaToM BBHINOJHEHHS! aJMUHUCTPATUBHON MPOLEAYPHI SIBISECTCS
HaIpaBJeHUE (Bpy4YCHHUE) 3asBUTEIIO COTJIANIEHUsSI 00 YCTAaHOBJIICHHH CEPBUTYTA B
OTHOILIEHUH 3€MEJIBHOI0 yUacTKa CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.
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Pe3ynbrar npepoctaBieHnss MyHULIMIAIBHON YCIYTH B 3JEKTPOHHOU popme
C MCIOJI30BAHUEM E€IMHOIO IOPTAJIA, PETHOHAIBHOTO NOpTaia B CIIy4ae MPUHATHS
peumeHuss O IPEAOCTaBICHWHM MYHULUNAIBHOW  YCIYI'HM, IOATBEPKAACTCS
IIPUCBOCHUEM CTaTyCa 3asBKE «HCIIOJIHEHO». J[lelicTBHME W3MEHEHMs cTraryca
3asBJICHUS, MOCTYIMBLIETO B AJIEKTPOHHON (OpPME € HCIONB30BAHUEM EAMUHOIO
opTaja, PEruoHaJbHOTO  MOpPTaJa, NPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
YIIOJTHOMOYEHHOTO OpraHa.

JlelicTBUE  W3MEHEHMS  CTaryca  3asBJICHUS O  IPEAOCTABICHUU
MYHULMOAIBHOW  YCIYrM,  TOCTYINMBIIEIO B  3JEKTPOHHOW  (opme
C HCHOJIb30BaHUEM €JMHOr0 IOpTaJia, PErHOHAJBHOTO NOpTaja, MNPOU3BOJIUT
OTBETCTBEHHBIN CIIELIMAIIUCT.

3.7.5. MakcuManbHOE BpeMs, 3aTpayeHHOE Ha AJMUHHUCTPATHUBHOE
JeICTBHUE, HE JOJKHO MpeBbIath 1 (o1HOr0) padodero IHS.

3.8. [lopsinoK BHINOJIHEHUSI AAMUHUCTPATHUBHBIX nmpoueayp M®L]

IIpenocraBnenne MyHununaiabHOM ycayru B MOPIL ocymectBisiercss B
MOpSIJIKE, YCTAHOBJIEHHOM HACTOSIIMM aJMHHUCTPATUBHBIM PETJIIAMEHTOM C
y4€TOM OCOOEHHOCTEM, OINPECIICHHBIX COTJAIICHUEM O B3aUMOJICHCTBUU MEXKIY
YNOJIHOMOYEHHBIM OPraHOM, IPEIOCTABISAIONMM MYHULUNAIBHYIO YCIYry, U
MOII.

MOII HEe ocylecTBIsET:

dbopMuUpOBaHHWE U HAMPABJICHUE MEXKBEIOMCTBEHHOI'O 3alpoca B OpraHhl,
MPEIOCTABISAIONIME YCIYTH, B OpraHbl FOCYIapCTBEHHOM BIIACTH, WHBIE OPraHbI
MECTHOI'O CaMOYIIPABJIEHHUS U OPTaHU3AlMH, YYACTBYIOIIME B NPEAOCTABJICHUU
MYHHIUITAIBHBIX YCIIYT;

WHbIC JCUCTBHS, HEOOXOAMMBIC [Jii MPEAOCTaBICHUS MYHHUIUIIAIbHON
YCIYTH, B TOM YHUCJE CBS3aHHBIE C IPOBEPKOM NEUCTBUTEIBHOCTU YCHUJICHHOU
KBATM(PUITUPOBAHHON DJIEKTPOHHOW TOMAMUCH 3asiBUTENSI, WCIOJIb30BAHHOW TMIpH
oOpaIieHnu 3a MoJy4eHUEeM MYHUIIUIIATBHON YCIYyTH.

[IpenBapurenbHas 3amuch Ha npueM B MOIL[ mwis momaum 3asiBiICHHS
OCYIIECTBISICTCS TIOCPEACTBOM camMo3anmucu Ha odumnuaisHoMm caiite ['OAY
«M®DI (https:/mfes3.nov.rw/), Mo Tenedony call-nientpa:88002501053, a taxxke mpu
JUYHOM 0OpaleHuu B CTpykTypHoe noapazaeneaue [OAY «M®ILy.

3.9. Ilopsimoxk wucCHpaB/jeHUsi JONYIIEHHBIX ONEYATOK M OLIKMOOK B
BBIIAHHBIX B pe3yJbTaTe MpPeIoCTABJICHHS MYHMUIMIAJIBHON YCJIYI'M
JOKYMEHTaX

B cirydae BBISIBIICHHS 3aBUTEJIEM B JOKYMEHTAX, SBJISIFOLIUXCS PE3YJIbTaTOM
MPEIOCTaBICHUSI MYHULIMITAJIbHON YCIIYTH, OMEeYaToK U (WJIh) OIIMOOK 3asiBUTENb
MpeACTaBIgeT (HANpaBisieT) HA UM PYKOBOAMUTENS YTMOJHOMOYEHHOTO OpraHa
3asiBJIeHHMEe OO0 HCIpaBICHUU TaKUX ONEYaTOK M (MJU) OLIMOOK MOCPEICTBOM
JMYHOTO 0OpaIlEHUs WU TTOYTOBBIM OTIIPABICHUEM.

K 3asBnenuto npuiaraercs OpuUrMHaji JIOKYMEHTa, B KOTOPOM JIONYIEHA
orneyatka W (uiau) omuoOka. Taxkke 3asBUTENb BOpaBe MPUOOLIUTH TOKYMEHTHI,
00OCHOBBIBAIOLINE TIOBOJIbI, U3JI0KEHHBIE B 3asIBICHUU.

Peructpanus 3asBieHUs OCYIIECTBISETCS B IEHb €ro MOCTYIJICHUS J100 Ha
clieqyomuil pabounii IeHb B Ciy4yae MOCTYIUICHHUS 3asiBICHUS O OKOHYAHHUH
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pabouero BpeMeHH. B cnydae mOCTymiieHUsI 3asiBJICHUS B BbBIXOJHbBIE WU
Hepaboune Mpa3AHUYHBIE JHU €ro PErucTpauus OCYIIECTBISETCS B MEPBBIN
pabouuii eHb, CIETYIONINI 32 BBIXOJHBIM WM HEPAOOUMM MPAa3AHUYHBIM JHEM.

JIOMKHOCTHOE JIMIIO ~ YTOJHOMOYEHHOTO OpraHa MpPOBOJUT MPOBEPKY
yYKa3aHHBIX B 3asIBJICHUU CBEICHUM.

B ciyyae BbIsiBIIeHUS TOMYIIEHHBIX OMEYAaTOK U (MJIM) OITMOOK B BBIJIAHHBIX
B pe3yJbTare MPENOCTABICHUS  MYHUIMOAIBHON  yCIYrM  JOKYMEHTax
JOJDKHOCTHOE JIMLO YTIOJHOMOYEHHOTO OpraHa IOJrOTaBIMBAET JOKYMEHT,
ABJISIIOIIUICS PE3yIbTATOM MPEIOCTABICHUSI MYHUIIMIIAIIBHOW YCIYyTH, C YY4E€TOM
WCIIPABJICHUS TOMYIIIEHHBIX ONEYaTOK U (MJIM) OMIMOOK B CPOK, HE MPEBBIIIAIOITUI
5 pabouux HEH CO JHS PErucTpalui COOTBETCTBYIONIETO 3asiBJICHHUS.

B cnydae oTcyTcTBUS oneyaToK U (WJIK) OMIMOOK B JOKYMEHTAX, BhIIAHHBIX
B pe3yJibTaTe NPEAOCTaBICHUS MYHUIMNAIbHOW YCIYTH, IOJKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO0 OpraHa MOJArOTABIMBACT YBEJOMIIEHHE 00 OTCYTCTBHM TaKHX
OMeYaToOK W (WJIM) OIMOOK 32 TMOJIMUCHIO YIMOJHOMOYEHHOTO Ha MOAMHCAHHE
TaKOro JIOKYMEHTa JOJDKHOCTHOTO JIUIIA B CPOK, HE MPEBBIIIAIONUN 5 padounx
JTHEW CO JHS PETUCTPAIlMU COOTBETCTBYIOIIETO 3as1BJICHHUSI.

Boimaua (HampaBiieHuwe) pesyjibTaTa pPacCMOTpPEHHUs  3asBiICHHS 00
UCIIPaBJICHUM OINEYaTOK U (WIM) OMMOOK OCYIIECTBISETCS B COOTBETCTBUU CO
criocoOOM, YKa3aHHbBIM B 3asBJICHUHU.

IV. ®OPMbI KOHTPOJIA 3A NCIIOJIHEHUEM
AIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. IlopsiaioK OCYLIECTBJICHUS TEKYLIEro KOHTPOJIA 32 CO0/I0eHHEM U
HCIOJHEHHEM  JO0/UKHOCTHBIMM  JIMHAMHM  YIIOJJHOMOYEHHOI'0  OpraHa
MOJIO)KEHHH perjaMeHTa M MHBIX HOPMATHBHBIX IPAaBOBbIX AaKTOB,
YCTAaHABJIMBAKOUINX TPeOOBaHMA K MPEIOCTABICHHI0O MYHHIUNAIbLHOM
YCJIYI'M, a TaK:Ke IPUHATHEM UMM peleHur

4.1.1. Texkymuii KOHTPOJIb OCYLIECTBISETCS MOCTOSHHO JOJKHOCTHBIMU
JIMLAMHU 110 KKJIO0M aIMUHUCTPATUBHOU IPOLIEAYPE B COOTBETCTBUU C HACTOALLIUM
aIMUHHACTPATUBHBIM PETIAMEHTOM, & TAKXE IYTEM IMPOBEACHUSA PYKOBOAUTEIEM
YIIOJTHOMOYEHHOTO OpraHa WX JIMLIOM, €r0 3aMELIAOIINUM, [IPOBEPOK UCIIOIHEHUS
JOJDKHOCTHBIMM ~ JIMIIAMU ~ TIOJIOKEHUM  HACTOAILLETO  aJAMHUHHMCTPATUBHOIO
periaMmeHTa.

4.2. TlopsioKk W NEPHUOAMYHOCTH OCYLIECTBJICHHMS IUIAHOBBIX M
BHEIUIAHOBBIX NPOBEPOK  MOJHOTHI M  KayecTBa  IPeoCTaBJICHHUS
MYHHIHMIAJbHOW YCJIYIH, B TOM 4HCJI€ MOPSiA0K W (GopMbI KOHTPOJIs 3a
MOJIHOTOM U Ka4eCTBOM IPeJ0CTABICHUS] MYHUIUNIAIBHON YCIYIH

4.2.1. KonTponp 3a TMNOJHOTOM MW  KA4YeCTBOM  MPEIOCTABJICHUS
MYHUIIMIIAJIBbHON YCIIYTH BKIIIOUAET B ¢€0s POBECHHE MJIAHOBBIX M BHETJIAHOBBIX
IIPOBEPOK, BBISABICHUE U YCTPAHCHUE HAPYILUICHUU IIpaB 3asiBUTEJIEH, NOJIOKEHUN
HACTOSILETO aJIMUHUCTPATUBHOTO PETJIAMEHTA U APYTMX HOPMATHBHBIX MPABOBBIX
aKTOB, PACCMOTPEHUE, MPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha OOpalleHHe
3asiBUTENEN, coAepKauux >kajnoObl Ha peleHus, AeicTBus (0e3neiicTBue)
JOJKHOCTHBIX JIULL.

4.2.2. IlpoBepku MOTYT OBbITh IJTAHOBBIMU U BHETJIAHOBBIMHU.



IInaHOoBBIE  NpPOBEPKM  IOJMHOTBI M KayecTBa  IPEAOCTABIICHHUS
MYHULUIIATBHOW YCIyTH MPOBOASTCS HE pEXe OJHOIO pas3a B roj Ha OCHOBAaHUU
IUTAHOB.

BHemulaHOBbIE NPOBEPKHM MPOBOJATCA MO IOPYYEHHUIO PYKOBOIUTEIS
YIIOJIHOMOYEHHOTO OpraHa WIH JMIA, €ro 3aMEIlAloIIero, M0 KOHKPETHOMY
OOpallleHUIO 3aMHTEPECOBAHHBIX JIUILI.

IIpoBepKM MOTHOTHI U KAYECTBA MPEAOCTABIAEMON MyHULIIUIIAIBHOW yCIIYTH
IIPOBOJASTCS Ha OCHOBAHMHM IPHKa3a YTOJHOMOYEHHOrO opraHa. Jlyisi mpoBeneHus
npoBepku  (GopMHpyeTCs KOMHCCHSA, B COCTaB KOTOPOM  BKIIOYAIOTCS
MYHULIMNAIBHBIE CITy>KAaIlME YTIOJHOMOYEHHOrO0 opraHa. Pe3ynbTaTel mpoBEpKH
oopmIIAIOTCS B BHZIE aKTa, B KOTOPOM OTMEUAIOTCS BBISABICHHBIE HETOCTATKH U
NPEMIOKEHHS 110 UX YCTPAHEHHUIO, aKT MOJANUCHIBAETCS uieHamMu komuccuu. C
aKTOM 3HAKOMSTCS JOJDKHOCTHBIE JIMLA Y IIOJTHOMOYEHHOI'O OpraHa.

4.3. OTBEeTCTBEHHOCTh MOJIKHOCTHBIX JIUI YTIOJHOMOYEHHOIO oprana,
NPeA0CTABJIAIINEr0 MYHHMUHMNAJIBHYIO YCJIYry, 3a PpelleHusi U JAeiiCTBHS
(&3HeﬁCTBI/Ie), npuHUMaeMble  (OCylIecTB/IsieMble) HMH B Xo1e
Npea0CTABJIEHNSI MYHUIIMIIAJIBHOM YCJIYTH

JIOKHOCTHOE JIUIIO HECET NMEPCOHATBbHYIO OTBETCTBEHHOCTb 34!

- COOJII0JICHHE YCTAaHOBJIICHHOTO MOPSI/IKA ITpUeMa JIOKYMEHTOB,;

- MPUHATHE HAJJIEKAIIUX MEP MO IOJHOW M BCECTOPOHHEH MPOBEpPKE
MPE/ICTAaBICHHBIX IOKYMEHTOB;

- coOJo/IecHuEe CPOKOB PACCMOTPEHHUS JOKYMEHTOB, COOJIFOJCHUE TOpsIKa
BbIJIa4U JIOKYMEHTOB;

- YYeT BBIJJAHHBIX JIOKYMEHTOB;

- CBOEBpPEMEHHOE (opMHpOBaHHUE, BEJACHUE W HAJJIEXKAIIEe XpaHCHUE
JIOKYMEHTOB.

[To pe3ynbraTamM NpoOBEACHHBIX MTPOBEPOK B CIIydae BBISBICHUS HAPYLICHUM
MpaB 3asBUTEJIC M MHBIX HAPYIICHUN K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIC 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

4.4. IlonoxkeHMsl, XapaKTepu3yoiumne Tpeﬁoliamm K nmopsaaky u popmam
KOHTPOJISI 32 NPeI0CTaBIeHHeM MYHHUHUNAJIbHON yCayrd, B TOM YHC]IE CO
CTOPOHBI FPAKIAAH, UX 00beIMHEHUH U OPraHu3auuil

I'paxxnane, ux oOBEAWHEHHS M OpPraHM3allUM HMEIOT TPaBO Ha JIOOBIE,
PEAYCMOTPECHHBIC JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM, (OPMBI KOHTPOJIS 3a
JIEeSITEIbHOCTBIO YTOJIHOMOYEHHOTO opraHa npu MPEI0CTABICHUN
MYHHULUIIAIBHON YCIYTH.

4.5. Ilopsaaok NMpUBJIeYeHUs] K OTBETCTBEHHOCTH padoTHHKoB M®II,
NPeA0CTABIAIIINX MYHUIMNAJILHYIO YCIYry, 3a pelmieHuss M JAeilcTBUs
(0e3neiicTBHE), npuHEMaeMblie  (ocyuiecTB/sieMble) UM B xoje
NpeI0CTABJIEHUS MYHUIMIIAJIbHOMN yCIyTH

4.5.1. MO®II, pabotnukn M®PI] HECYT OTBETCTBEHHOCTH, YCTAaHOBJIECHHYIO
3aKOHOJATENLCTBOM Poccutickon denepanuu:

3a TOJIHOTY IMEpelaBaéMbIX B YTOJHOMOYEHHBI OpraH 3ampocoB O
MPEAOCTaBICHUA MYHUIIMTAIBHBIX YCIYT U UX COOTBETCTBHE MPEACTaBICHHBIM
3asiButesieM B ML cBeeHUsIM, UHBIX JOKYMEHTOB, IPUHSTHIX OT 3asABUTEIIS;

3a CBOEBPEMEHHYIO Iiepe/lady B YTOJHOMOYEHHBIN OpraH 3ampocoB O
NpPEAOCTaBICHUA  MYHUIMNAIBHBIX  YCIOYT, 3asBJICHHM, WHBIX CBEJACHUH,



JOKYMEHTOB U (WiM) uWH(pOpMamMu, MNPUHATBIX OT 3asABUTENA, a TaKXKe 3a
CBOCBPEMEHHYIO BbIIa4y 3asiBUTEIIO JIOKYMEHTOB, MEPEAAHHBIX B ATHUX LEIAX
MOII Y1ioIHOMOYEHHBIM OPraHOM;

3a COOJIIOJICHUE TIpaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, 32 COOIOJICHUE
3aKoHOAaTenbcTBa Poccuiickoit denepaiivy, yCTaHABIMBAIOIIETO OCOOEHHOCTH
oOpamieHust ¢ uHpoOpMarMed, TOCTynm K KOTopou orpanudeH DenepaabHbIM
3aKOHOM.

4.5.2. PaborHuku MO®I] npu HEUCHNOTHEHHUH JUMOO TPU HEHAJIeKAIIEM
WCITOJTHCHUH CBOMIX CITY’)KEOHBIX OOS3aHHOCTEH B pamMKax peaim3anuu (QyHKIHiA
M®I], npuBnekaroTcsi K OTBETCTBEHHOCTH, B TOM YHCJIE YCTAaHOBJIECHHOU
YronoBueiM koaekcom Poccuiickon @Penepaunun u  Komexkcom Poccuiickoit
®deneparuu 00 AIMUHUCTPATUBHBIX TPABOHAPYIICHUSAX JJIS TOTHKHOCTHBIX JIUII.

V. ﬂ_(l)CY%I]%BHLIﬁ I%BHEC%HEBHI;IFI MOPSUIOK
OB/KAJIOBAHUS PEHIEHA ENCTBHUU (BE3JAENCTBUSA

u
OPT'AHA HPEJ%;{)CTABJIHIO EFO%/IYHI/I UNAJBHYIO YCJVYTY,
EI'O JOJKHOCTHBIX JIAL, M®I], PABOTHUKOB M®II

5.1. Undopmanusa N5 3aMHTEPECOBAHHBIX JMI 00 HX NpaBe Ha
mocyaedHoe (BHecyaeOHOe) oOkajoBaHWe aedcTBMil (Oe3geicTBUs) M (MJIH)
penleHui, HNPHHATHIX  (OCYIIECTBJIEHHBIX) B  XOd€ INPeI0CTABJIECHHUS
MYHHUIHMIIAJIbHOU YCJIYTH (Jajee - :ka100a)

3asBUTENb, TMpaBa M 3aKOHHBIE HWHTEPEChl KOTOPOTO  HapYIICHBI
JIOJDKHOCTHBIMU  JIUIIAMUA Y TIOTHOMOYEHHOTO opraHa (B TOM YHCIIe B cllydae
HEHAJUICKAIET0  HCIOJHEHUST UMM  OO0S3aHHOCTEW TpU  MPETOCTABICHUU
MYHUITUTIATBHOM yciayru) o pabotHukoM M®I], umeer npaBo Ha jaocyaeOHOe
(BHEeCcyneOHOE) OOKaJloBaHWE pelIeHUd W JeUcTBUM (0e3AeHCTBHS), MPUHATHIX
(ocylIecTBIISIEMBIX ) B XOJI€ MPEIOCTABICHHUS MYHUIIUTIAIBHON YCIIYTH.

5.2. Opranbl ¥ [J0/UKHOCTHBIE JIMIA, KOTOPbIM MOKeT ObITh
HaNpaBJieHa Kaj100a 3asiBUTE/IA B 10Cy1eO0HOM (BHeCyaeOHOM) MOPSIKe

3asgBUTENM MOTYT OOXaJIOBaTh pelieHus | AeicTBus (Oe3nelcTBue),
MPUHATHIC (OCYIIECTBISIEMBIC) B XO/I€ MPEA0CTABICHNS] MyHHUIIUITAIIBHON YCITYTH:

XKanoba Ha pemeHuss u naercTBus (Oe3nelCTBHE) CHEUUATUCTOB OPraHoOB
MECTHOTO CaMOYIPaBJICHUSI TMOJAETCS PYKOBOAMUTEIID OPraHOB MECTHOTO
caMOyTpaBJICHUS.

XKanoba Ha pemenus u aecTBus (0Oe3nelCTBUE) PYKOBOAUTENS OpraHa
MECTHOTO caMOyTmpaBieHus nojaaercs [ nage aomunucmpayuu 20poocko2o oKpyea
(MYHUYUNATbHO2O0 PALIOHA).

XKanoba Ha pemenust u nevictBus (Oe3neiictBue) pabotnuka M®L momaercs
pykoBoautento 3roro MOII.

XKanoba na pemenust u nerctus (6eznerictue) M®IL] monmaercsa B opran
WCIIOJIHUTENbHOM BiacT HOBroposckoi o01acT, OCYIMECTBISIONHNN (QYyHKITUN U
nonHomouns yupeaurenss MOLI.

5.3. Cnoco0bl uHGOpMHPOBAHUS 3asiBUTeJIed O MOpPsSiAKe MOAAYH U
paccMOTpPeHus KaJ00bl, B TOM YHCJIe ¢ HCIOJb30BAHMEM €IMHOT0 MOPTAJIa U
PErnoHAJIbLHOIO MOPTAJIa

VY10JTHOMOYEHHBIN OpraH 00eCIeYnBaCT:

1) undopmupoBaHue 3asBUTENCH O TMOPSAAKE OOXKAJOBAHUS PEIICHUN U
nerictBuil (Oe3aeiicTBHs) YTNOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX JIHIL
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MOCPEJICTBOM  pa3MelleHuss uHGopMalMu Ha CTEHJaX B TOMEIICHMSIX
YnonHomoueHHoro opraHa, M®Il, eqnHOM moOpTane, PErHOHAIBHOM MOpPTAaje,
oguIMaIbHOM caiiTe YIOJIHOMOYEHHOIro oprata B cetu «HTepHer;

2) KOHCYJbTHUPOBAHHE 3asgBUTENIEH O MOPSJKE OOXKAJIOBAHUS PEIICHUUA U
nevctBuid (Oe3nercTBHsI) YTOJIHOMOYEHHOTO OpPraHa, €ro JOJDKHOCTHBIX JIUI, B
TOM 4YHCIIe TIO TeNedOoHy, JEKTPOHHOU MOYTE, TP JINYHOM HpUEME.

5.4. IlepeyeHbr HOPMATHBHBLIX NPABOBBLIX AKTOB, PEryJIupyOUIMX
MOPAIOK A0CY1e0HOro (BHeCyae0HOr0) 00KaJIOBAHUSI PellleHUu M JeHCTBUIl
(0e3neiicTBUI) YIOJJTHOMOYEHHOT0 OPTraHa, a TAKAKE €ro J0JIKHOCTHBIX JIHIL

Hocynebnoe (BHecyneOHOe) oOOXaJOBaHWE  pEIICHUH W JeHCTBUM
(6e3nelicTBuil) YIMOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Juil, MOI],
pabotHrkoB M®I] ocyiiecTBisieTcsl B COOTBETCTBHH C:

®enepanbHbiM 3ak0HOM 0T 27 urong 2010 roga Ne 210-D3 «O6 opraHuszaiuu
MPEAOCTaBICHUS ITOCYTAPCTBEHHBIX U MyHUITUIIAIGHBIX YCIYT»;

Nudopmanus, ykazaHHas B JAHHOM paszjieie, NOMJEKHUT 00s3aTeIbHOMY
pa3MELICHNIO Ha €MHOM IIOpPTaJle U PErMOHAIBLHOM MOpTAaJIE.



IIpumepHas ¢popma 3asiBjIeHUSA

[Tpunoxenue Ne 1
K aIMUHACTPAaTUBHOMY PEIVIAMEHTY

IPEAOCTABIEHUS MYHHUIIMIIAJBHON yCIIYTH
110 YCTAHOBJIEHUIO CEPBUTYTA B OTHOLICHUHN
3€MEJIBHOIO y4aCTKa, HAXOAIIETOCs B

MYHUIUIIATBHOW COOCTBEHHOCTH

B AaMmuHucTpaimo

OT
(HAaMMEHOBAHUE YOPUINYECKOTO JIMIA)

MHH (s DPOCCUUCKUX FOPUINYECKUAX

JIUI1)

EI'PIOJI (g poCCUMCKUX FOPUIMYECKUX JIIT)

AJpec

KoHTakTHEIN TENE(hOH

AJpec 3IeKTPOHHOM ITOUTHI

niIin

oT

(®.1.0. H0JIHOCTHIO)

Ilaciopr: cepus

HOMCD

KeMm BbLTAH

Korna Berman

1lo4TOBEIN aapec

KoHTakTHEIN TenehOoH

Anpec JIEKTPOHHOM ITOUYTHI

3AABJIEHUE

[Tpomry 3akIr0YUTh corjanieHue 00 YCTaHOBJICHUH CEPBUTYTA B OTHOIIECHUU
3€MEJIbHOTO y4YacTKa (4acTH 3€MENIbHOTO Y4YacTKa), pACMOJIO0KEHHOTO MO aJpecy:

IJ1I0MIaABIO

9

9

CPOKOM Ha

C 1ICJIbIO

KaaaCTpOBbIM HOMCPOM

[Tpuioxenus:
1

2.
3.
4.

NudopmupoBanne o X0Je pacCMOTPEHHs] HACTOALIETO 3asBICHUS MPOUIY

OCYHICCTBJIATD IMOCPCACTBOM:
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(ITOYTOBOTO OTIPABJIECHUSL, HIICKTPOHHOM HOYTHI HIIH 110 HOMEPY TesedoHa)

Pe3ynbraT paccMOTpeHHs] 3asBJIEHHMS NOPOIIy NPEIOCTaBUTh (HYKHOE
NOTYEPKHYTh):

B BuAe OyMaXXHOTO JOKYMEHTa, KOTOpPBI 3asBUTENb  MOJy4aeT
HEMOCPEICTBEHHO MPH JIMYHOM OOpaIleHUN;

B BHJIe OYMa)XHOTO JIOKYMEHTA, KOTOPBIM HaMpaBisieTcs YIOJTHOMOYCHHBIM
OpraHOM 3asiBUTEIIIO TOCPEICTBOM ITOYTOBOI'O OTIPABIICHHUS;

B BHJI€ DJIEKTPOHHOTO JOKYMEHTa 4Y€pe3 €IUHBIM MOopTall, perMOHAJIbHBIHI
nopTa;

6 suode oymasicnoco ookymenma vepes I OAY «M®DI]».

« » 20 T

(moamuck 3asBUTENS ¢ pacuudpoBKO)



